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MUHHUCTEPCTBO TPYJIA U 3AHSITOCTU
NPKYTCKOM OBJIACTU
IMMPUKA3
Z/'/Ct(f%cmc, 2022 wUOéL_ No .2_{1,“/71_
HpkyTck

O0 yTBepaKIeHHH aAMHHHCTPATHBHOIO perjaMeHTa MpeJocTaB/JIeHH
rocyJapcTBeHHO# yeayru cofeiictBust paborogarensam B nogdope HeoOX0AHMbIX
paboTHHKOB

B cootBercTBuu ¢ ®enepansHbiM 3akoHOM OT 28 uioHs 2021 roga Ne 219-03
«O BHeceHnu u3MeHeHui B 3akoH Poccuiickoit @enepanuu «O 3aHATOCTH HACEJIECHHUS
B Poccuiickoii ®enepanun» u crathio 21 @enepansHoro 3akoHa «O colpanbHOM
3amuTe UHBATHIOB B Poccuiickoit denepanuny, npukazoMm MuHKCTEPCTBA TpyAa U
colabHOM 3ammThl Poccuiickoit @enepanmu ot 28 staBaps 2022 roga Ne 261 «O6
YTBEPXKIEHUH CTAHAAPTa NESTENFHOCTH [0 OCYIIECTBIEHHIO IONHOMOYHUS B chepe
3aHSATOCTH HACeJIeHHsT 10 OKa3aHWI0 TrOCYJapCTBEHHOW YCIYIH COLENCTBUS
paboTomatensM B oadope HeoOXOAUMBIX pabOTHUKOBY», pyKOBOACTBYSCH CTaThel 21
VcraBa Upxyrckoit obnmactu, IlonoxxeHrneM O MHMHHCTEPCTBE TpyHa M 3aHATOCTH
HpkyTckod o0i1acT, yTBEp)KIeHHBIM MocTaHoBienueM [IpaButenscrBa MpKyTcKoi
obnactu ot 3 mexabdbpst 2012 roma Ne 688-mm,

ITPUKA3BIBAIO:

1. VYTeepnuth aJIMMHUCTPAaTUBHBIN perjiaMeHT Ipe1oCTaBIeHuUs
rOCYIapCTBEHHOR YCIyrH comeicTBHs paboTomarensM B TOAOOpe HEOOXOAMMBIX
pabOTHHUKOB (TIpHIIATaeTCs ).

2. Hacrosmuii nmpuka3s BCTyHaeT B CHIIy depe3 [AecsTh KaleHIApHBIX NHEH
ToCJIe AHS ero O(UIMATBHOTO OIMyOJIMKOBaHHUS.

3. Hacrosmumii mprka3 momIexXuT oQUIHaTFHOMY OITyOIMKOBaHUIO B CETEBOM
m3nanud «OQUIUANEHBI WHTEpPHET-TIOpTaN TpaBoBod WHpopMmanuu MpkyTckoi
obnmactu» (ogirk.ru), a Taxxke Ha «OdUUHATEHOM HHTEPHET-NOPTAle IIPAaBOBOMN
uH(pOpMALHUNY) (WWW.pravo.gov.ru).

P ////ﬁrp //[/ KM, Kiiokos



YTBEPXEH

MIPUKa30M MHHHUCTEPCTBA Tpyla W
3aHaTocTU UpKkyTckoi obnactu

oT 24’&4%5{»4 2022 No Zd'_'/bbh:ﬂ,

AJIMUHVICTPATUBHBIN PEI'JIAMEHT
[IPEJOCTABJIEHUS T'OCY JAPCTBEHHOMW YCJIVTU
COIEVICTBUS PABOTOZIATEJISAAM B ITOJIBOPE HEOBXOJIMMBIX
PABOTHHKOB

Paznen 1. OBILME TTOJIOXEHMA

I'nasa 1. [IPEAMET PET'YJIMPOBAHI
AJIMUHUCTPATUBHOI'O PETJIAMEHTA

1. AIMHHHCTPAaTHBHBIA pErJaMeHT IPEJOCTAaBIEHUS TOCYIapCTBEHHOM
ycIyru cofiedicTBus paboromaTensyi B IOAOOpe HEOOXOIMMBIX PabdOTHHKOB
(manee — AIMMHHCTPATHMBHBIA DerilameHT) pa3paboTaH B Henax obecredeHus
OTKPBITOCTH TMOpSKa IPEJOCTABIEHHS TOCYIapCTBEHHOM YCIyrH COINEHCTBUS
paborozaTensM B noa6ope HEOOXOAUMEBIX pabOTHHKOB (Jalee — rocyAapCTBeHHAS
yciyra), peajiu3aliy CepBUCOB, KauecTBa M JOCTYIIHOCTH €€ MPEIOCTaBICHHUS.

2. AIMMHHCTPATHBHBI pEriaMeHT ONpeJeNseT COoCTaB, CPOKH H
[IOCNIE[OBAaTENbHOCT,  AJMMHMCTPATHBHBIX  mpouenyp  (JeicTBui) — IIpH
TIpEe/IOCTABIEHMH TOCYJapCTBEHHOM YCIyTH, Pealu3alldid CEepPBHCOB OOJAaCTHBIMH
rOCyJIapCTBEHHBIMH Ka3eHHBIMM yupexaeHHsMU LIeHTpamul 3aHATOCTH HacCeleHUS
ropofos u paiionoB MpkyTckoif obmactu (mamee — LIeHTphI 3aHATOCTH) MpH
OCYIIECTBJICHUN UMH ITOTHOMOYHS B C(epe 3aHATOCTH HACETICHHU.

[Ipy NpemoCTaBIEHHM TOCYNapCTBEHHOW YCIYTM pealusyercs CIEHyIOIIHH
TriepeveHb CEPBUCOB:

1) cepBric «MaccoBbIii 0TOOp KaHAUAATOB Ha PaboTy»;

2) cepsuc «Opranuzanus cobeceJoBaHUs C KaHAUIaTaMK Ha paboTy».

3. IlpeaMeToM  perynvpoBaHHS  HACTOSIIEr0  AMHHHCTPATHBHOIO
periaMeHTa SIBISIOTCS OTHOIUEHHMs, BO3HUKAIOMKe Mexay LieHTpamH 3aHATOCTH U
3asIBUTEISIMH.

Inaga 2. KPYT 3ASIBUTEJIEA

4. TocymapcTBeHHass yciyra npepocrasisiercss LleHTpaMu 3aHATOCTH
paboTojaTeNssM WU WX YIOJIHOMOYEHHBIM IIPEJCTaBuTENsAM (mamee —
paboromarenu).

I'masa 3. TPESOBAHMA K TTOPAJIKY MHO@OPMWPOBAHNMA O
I[MPEJOCTABJIEHWU I'OCY JAPCTBEHHOU VCIIVI'



5. HWudopmupoBanue paborofaTenell o IOpsAAKe  IPENOCTaBICHHUS
rOCyHapCTBEHHON YCIYIH, MECTe HaXOXIeHHus, pexume (rpaduke) paboTsl,
CIpaBOYHBIX HOMepax TenedoHoB (TenedhoHOB-aBTOMH(GOPMATOPOB), ajapecax
SNIEKTPOHHOM TIOYTHI MHHHUCTEPCTBA Tpyda M 3aHSATOCTH MpkyTckoil obnactu
(manee — MuUHUCTEPCTBO) U LIeHTPOB 3aHATOCTH, OCYILECTBIIAETC:

1) w©Ha odumHaATBEHOM CcaliTe MHHHCTEPCTBA B  HH(OPMAIMOHHO-
TEIEeKOMMYHHUKaMOHHOH  cetm  «MHTepHeT»: www.irkzan.ru, a  Takxe
WH(GOPMAaIIMOHHBIX CTeHIaX MUHHCTEPCTBA;

2) Ha Epunoit nmdporoit mnardopme B chepe 3aHATOCTH U TPYIOBBIX
orHomenuii «Pabora B Poccum» (manee — enuHas uugposas muatdopma),
benepanbHON TrocymapcTBeHHOW wuHGOpManMoHHON cucrteMe «EmuHBIA mopTan
FOCYAapCTBEHHBIX W MYHHUMIANBHBIX yciuyr ((QyHkiwi)» (manee — eIuHBIM
MOpTaJl), B PETHOHAIBHBIX TOCYJapCTBEHHBIX WH(OPMALMOHHBIX CHCTEMAax
«PernoHanbHEIM MOPTANl TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX -YCIYT ((YHKIHN)»
(onexTpoHHBIH  axpec B HMH(OPMALMOHHO-TEIEKOMMYHHKAIlMOHHOM  CETH
«MuaTepueT»: http://38.gosuslugi.ru) (nanee — peruoHanbHBIN MOPTaAN);

3) B momemeHusX LIeHTPOB 3aHATOCTH B BHJE TEKCTOBOH U IpaduyecKoi
uHpopMaLuY, pa3MeLIeHHO! Ha CTeHJax, [IaKkaTax U 6aHHepax, WM KOHCYJIbTalui
¢ paboraukamu LleHTpa 3aHATOCTH.

6. HMudbopmanus o BompocaM IIPeIOCTaBICHUs TOCYI1apCTBEHHON YCIYTH U
0 XOJie TpeNOCTaBJIEHUS TIOCYAapCTBEHHOM YCiyru npenocrasnsercs LlenTpamu
3aHSATOCTH.

7. Wudopmanusi o NOpsKe MPENOCTaBIEHUsI TOCYNAapCTBEHHOHW YCIyTH
IIPEIOCTABIISAETCS:

1) mpu NWYHBIX W TNHCBMEHHBIX oOpamieHusix paboronareneit B LleHTpsl
3aHATOCTH, BKJIIOYas OOpaleHusi ¢ UCIOIb30BaHUEM CPEICTB SJEKTPOHHON WU
Tene(OHHOI CBS3H, B TOM YHCIIe aBTOMH()OPMHUPOBAHUE;

2) Ha caliTe MUHICTEPCTBA, HA PETMOHAIIBHOM IIOPTAaJIE;

3) Ha WH()OPMALMOHHBIX CTEHIAX, pa3MellaeMbIX B NMOMeLleHUuAX LleHTpos
3aHATOCTH;

4) mytem omyOIHKOBaHHS B CpeACTBaX MacCOBOW HHMOpPMALUY;

5) myTeM M3rOTOBIEHHS WU apeH/Bl PEKIaMHBIX PECYPCOB;

6) myTeM pacmpOCTpaHEHHs pa3aTOYHbIX HMH(OPMALMOHHBIX MaTEpUAlOB
(bpomrop, OyKIETOB, MAMSITOK H T.IT.).

8. Ilpu orTBeTax Ha TeNe(OHHBIE 3BOHKM M YCTHBIE OOpamieHus
paboromareneii  pabOTHHKH IlenTpoB 3aHATOCTH, MPeI0CTABIISIONINE
rocyZapCTBeHHYIO ycnyry (nmanee — pabotHuku LleHTpa 3aHATOCTH) MOAPOOHO H B
BeXUIMBOHM (hopme uHGOPMUPYIOT paboToaTene 0 HHTEPECYIOIMUM UX BOIIPOCaM.
OtBet Ha TenehOHHBIH 3BOHOK JOJDKEH COIepkaTh HHPOPMAIUI0 0 HAUMEHOBaHUH
YUpeXIeHHsl, B KOTOpoe oOpaTmiics paboromarens, GpamMuUIuyd, UIMEHH, OTYECTBE U
JoikHocTH paboTtHuka LleHTpa 3aHATOCTH, MPUHSBIIErO TeIe()OHHBIH 3BOHOK.

9. IlucemenHwple oOpamenus paboromareneif ¢ IENbI0  IONyYeHHUS
MH(OpMaLMHK O TIOPSAKE MPENOCTABICHUS I'OCYaPCTBEHHOMN YCIIYTH, OCTYITUBIIKE



4Yepe3 OpraHu3alMd [OYTOBOM CBsA3H, C IIOMOINBIO CPENCTB 3JEKTPOHHOH CBSI3H,
PETHUCTPUPYIOTCSI B [€Hb KX IIOCTYIUIEHHS M pPaccMaTpPUBAIOTCA pPabOTHHKaMU
IlenTpa 3aHATOCTH C YYETOM BpPEMEHM IIOATOTOBKM M HANpaBleHUs OTBETa
paboTofaTeNto B CpOK, He MPEBHINAIINI TpeX pabodmx JHEH co JHS perucTparyu
oOpareHus.

10. Ha wmHOpOpMaLMOHHBIX CTEHIAX, pa3MemaeMbIX B ITOMEIEHHIX
MuHHCTepcTBa ¥ LleHTpOB 3aHATOCTH, Ha caliTe MHHHCTEPCTBA COIEPIKHTCS
cienyromas HH(GpOpMaIus:

1) Mecro HaxoxnaeHus, rpadpuk (pexum) paboTbl, HOMepa TenedOHOB,
ajipeca 3JIEKTPOHHOM IOYTHI MHHHMCTEpCTBa M LIEHTPOB 3aHSATOCTH, afpec caiita
MHUHHCTEPCTBA;

2) peecTp TOCyIapCTBEHHBIX YCIYyr B OOJAacTH COAEHCTBHS 3aHATOCTH
HaceJIeHHS;

3) nepeueHs 3asBUTENEH;

4) nepeyeHb  JOKyMEHTOB, HEOOXOOUMBIX Ui  TPEIOCTABJIECHHS
rOCyIapCTBEHHOH yCIIyTH;

5) KpaTkoe H3JI0KEHHE MOPSIKa IIPEIOCTABIEHUS TOCYAapCTBEHHON YCIyTh
B TEKCTOBOM BHJIE;

6) ocHOBaHMS I OTKa3za B TpPHUEME NOKYMEHTOB, HEOOXOMWUMBIX IS
IIPEIOCTABJIEHUS FOCYIaPCTBEHHON YCIyTH;

7) OCHOBaHWSA AJIsl OTKa3a B IIPEIOCTABICHUH rOCYJapPCTBEHHON YCIIyTH;

8) mopsimox  obO)anmoBaHWsSI ~pelmIeHHH W JekcTBui  (Oe3meiicTBus)
MHUHHCTEPCTBA, LIeHTPOB 3aHATOCTH, OCYIIECTBIsAEMBIX (TPUHATBIX) B XOJE
IIPEIOCTABJICHUS TOCYIaPCTBEHHON YCIIYTH;

9) mnopsmox paccMOTpeHHs oOpallleHUH, 3asBIeHNH, xKanob padoTonaTenew;

10) u3BneyeHuss M3 3aKOHOAATENBHBIX M HMHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, COJIEPXKAIUX HOPMBI, PEryJHPYIOIIHe AESITeNEHOCTh 110 TPEeIOCTaBICHHIO
rocyJapCTBEHHOM yCIyTy;

11) ananutryeckas HHQOpPMaIHA O pe3yabTaTax paboTsl LIeHTPOB 3aHATOCTH.

11. Pazgatounsie HHQOpPMALMOHHBIE MaTepUaTbl HAXOMATCS B ITOMEIEHHUIX
IleHTpOB 3aHATOCTH, NpeJHA3HAYEHHBIX IS IIpHeMa TpaxaaH, pabotomaTenei,
MHGOPMallMOHHBIX 3allaX, 3a1ax 06CIyXHBaHUs, PA3HalOTCsS B MECTAX MPOBENECHHS
ApMapoK BaKaHCHH U y4eOHBIX pabouux MeCT.

Pazpen II. CTAHIAPT IIPEJOCTABJIEHUA
I'OCYJAPCTBEHHOU! YCIIVTU

I'masa 4. HAUMEHOBAHME I'OCYJIAPCTBEHHOM YCJIVIU

12. HaumeHOBaHue rocyJapCTBEHHOM yCIyTH: coneiicTBre paboTomaTensM B
nonbope HEOOXOAUMBIX pabOTHHKOB.

I'naBa 5. HAUMEHOBAHUE MCITIOJIHUTEJIbHOI'O OPI"AHA,
ITPEJOCTABJIAIOIIEI'O 'OCYJAPCTBEHHVYIO YCIIVI'Y



13. McrionHUTENBHBEIM OpPraHOM TOCYJapCTBEHHOW BnacTu MpKyTcKoi
o0acTH, NpeIOCTaBIIAIONIMM I'OCYAaPCTBEHHYO YCIYTY, ABISETCS MUHHCTEPCTBO.

[Tpouenypsl,  HpeayCMOTpPEHHBIE  HACTOSIIIMM  AJMHUHHCTPaTUBHBIM
pernaMeHToM, BBINONHSAIOTCS LleHTpamMu 3aHATOCTH, paCIOJIOKEHHBIMM Ha
TEPPUTOPHUAX COOTBETCTBYIOIIMX MYHHUMIANBHBIX oOpasoBanuii HpKyTcko
obnactu.

MuHHCTEPCTBO OpraHu3yeT, 00ecleurBacT M KOHTPOJIHMPYET AEATENbHOCTh
LleHTpOB 3aHATOCTU MO MPEIOCTABIEHUIO FOCYAAPCTBEHHOM YCIYTH.

14. Tlpu mnpemocTaBlieHWH TOCYHApCTBEHHOW ycimyru pabotHuk LleHTpa
3aHATOCTH HE BIIpaBe TpeboBaTh OT paboTronarenel OCYIIECTBICHHs INEHCTBUH, B
TOM YHCJI€ COTJIAaCOBaHUM, HEOOXOOUMBIX IS TIOyH4eHUsl TOCYIapCTBEHHOHN yCIIyTH
U CBSI3aHHBIX C O0OpaleHreM B WHBIE I'OCYAAapCTBEHHbIE OpTaHbl U OpraHW3alyH, 3a
WCKIIIOYEHHEeM YCIYyT, BKIIOYEHHBIX B II€pPEYEHb YCIYr, KOTOpBIE SBISIOTCS
HEOOXOMUMBIMU U 00SI3aTENBHBIMHU JUIS IPENOCTABICHUS TOCYIapCTBEHHBIX YCIYT,
yTBepxaeHHbId [IpaButensctBoM UpKyTckoi obnacTy.

I'naBa 6. OTIMCAHVE PE3VJIbTATA ITPEJOCTABJIEHWA
IroCy IAPCTBEHHOHU YCJIVI'H

15. Pe3ynbTaToM rocyJapCTBEHHOR YCIyTH SBISeTCS MOAOOp KaHAMNATYp U
HarpaBlieHHe paboToAATEN0 NepeyHs KaHTUAaTyp pabOTHUKOB C HCIIONBE30BaHHEM
eIUHON U(PPOBOH MIATHOPMEL.

I'mapa 7. CPOK ITPEJIOCTABJIEHUMSA I'OCY IAPCTBEHHOHM YCJIYT'H, CPOK
ITPUOCTAHOBJIEHUS I[TPEJIOCTABJIEHUS I'OCY IAPCTBEHHOIM
YCJIYTU, CPOK BBIJAYM JOKYMEHTOB, SABJISIOILXCS
PE3YJIbTATOM ITPEJOCTABJIEHVS TOCYJIAPCTBEHHOM VCJIVIH

16. IlpenocraBneHue rocyqapCTBEHHOH YCIyTM IIPHOCTAaHABIMBAETCS B
Cilydae HampaBieHusi LIeHTpoM 3aHATOCTH NpPeINIOKEHHs paboTONATENI0 BHECTH
U3MEHEHUs] B CBelieHHs O paboropmaresie, colep)Kalecss B 3asBJIEHHH, B CBS3HU C
BBISIBJICHHBIMH [IPOTHBOPEYUSIMH MEXIY CBENEHHSIMH, YKa3aHHBIMU paboTomareneM
B 3asBICHMM, U CBEJEHUSIMH, cojepkaummucs B EAWMHOM TrocyaapcTBEHHOM
peecTpe  IOpPUOMYECKHX JHI WiIM EJWHOM  TrOCyJapCTBEHHOM  peecTpe
WHIWBUAYaIBHEIX TpeANPUHUMATENEH, 10 MOMEHTAa HallpaBieHus paboToaarenem ¢
UCIIONIb30BaHUEM eIMHON H(ppoBoi maThopmsl B LIEHTp 3aHATOCTH cornacus WM
OTKa3a BHECTHM U3MEHEHUS B 3asBIIEHUE B NOPSAAKE, IPETyCMOTPEHHOM ITyHKTOM 73
HACTOSALIEr0 AJIMUHHACTPATUBHOIO PeriaMeHTa.

17. MakcuManbHO [OIyCTHMOE BpeMs IPENOCTaBIEHHs TIOCYNapCTBEHHOH
YCIIyTH HEe MOXET MPeBHIATh 37 paboyux JHEH.

18. JIOKyMEHTEI ¥ yBEAOMIICHUS, SIBISIOLINECS PE3yJIbTaTOM IPeIOCTaBICHHUS
roCyJlapCTBEHHOM  yCIyTH, yKa3aHHBle B  IIyHKTe 15  HacTosmero
AIMUHUCTPaTHBHOTO peryiaMeHTa, HaIlpaBJIAIOTCS paboTonarenio c
UCTIONE30BaHUEM €IUHOHN IU(poBOi mIaTGoOpMEl IO OKOHYAHHH OCYIIECTBIEHHUS
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COOTBETCTBYIOIIEH aIMUHUCTPATUBHOA IPOLIETYPEI.

I'naBa 8. HOPMATHBHbBIE ITPABOBBIE AKTbI, PEVJIMPYIOIIUE
IMPENOCTABJIEHME I'OCYJAPCTBEHHOU YCIIVTU

19. IlepeyeHs  HOPMATHUBHBIX  MPaBOBEIX  aKTOB,  PETYJIHPYIOUIHX
IPeIOCTaBIIEHHE TOCYAapCTBEHHOM YCIYI'H, pa3MelleH Ha caliTe MUHUCTEPCTBA, Ha
PETHOHAIBHOM IIOpTaJIe.

I'maea 9. UICUEPIIBIBAIOIIMA ITEPEYEHL JOKYMEHTOB,
HEOBXOMUMBIX B COOTBETCTBUU C HOPMATUBHBIMU ITPABOBBIMU
AKTAMM JUIS ITPEJOCTABJIEHUS T'OCY IAPCTBEHHOM YCIIVIHU U
YCIIYT, KOTOPBIE SBJISIFOTCSI HEOBXOJUMBIMHU U OBS3ATEJIbHBIMU
JJIS1 TTIPENOCTABJIEHUS TOCYIAPCTBEHHOM YCIIYIH,
TTOJJIEXXAIIX ITPEJIOCTABJIEHUIO 3ASIBUTEJIEM, CITOCOBBI UX
TTOJIYYEHUA 3ASIBUTEJIEM, B TOM UMCJIE B DJIEKTPOHHOI ®OPME,
ITOPSITOK X ITPEJIOCTABJIEHUS

20. IlepeueHb OKYMEHTOB M CBEIEHUM, HEOOXOAUMBIX JUIS NMPENOCTaBIECHUSI
rOCyapCTBEHHOU YCIyTH, BKIIFOUAET B ceOs:

1) uHbopMaLMIO O BakaHCHUH, OMyOJIMKOBAaHHYI) Ha eIWHONW HHUDPOBOH
wiatpopme 1o ¢opme corimacHo mpunoxeHuro Ne 9 x mpukazy MunucTepcTBa
TpyZa U conuanbHOM 3amuThl Poccuiickoit ®@enepaumu ot 20 oxtsabps 2021 roma
Ne 7381 «O06 yTBepxneHHH (GOPM TOKYMEHTOB, CBSI3aHHBIX C IPEJIOCTABIEHUEM
rOCyJapCTBEHHBIX YCIYr B OOJIACTH COJEHCTBHUS 3aHATOCTH HACEeHHs» (manee —
npuka3z Muntpyna Poccuu Ne 738H);

2) 3asBieHHe paboTomaTeNs O COHEHUCTBMM B MMOA0OpPEe HEOOXOIUMEIX
paboTHHKOB (anee — 3asBlIeHHE) IO (hOpMe COTIaCHO MPHIIOKeHHI0 Ne 8 K mpuKaszy
Muntpyna Poccuu Ne 738H.

21.B 3asBneHum paboromaTenhr MOXKET yKa3aTh HHGOPMAIHMIO O
HeoOxomuMocTH peanuzanuu LleHTpoM 3aHATOCTH cepBHca «MaccoBblii 0TOOP
KaHIHIATOB Ha paboTy», cepBuca «Opranusanus cobeceloBaHMs C KaHIHAATAMHU
Ha paboTy».

22. 3asBneHyne mojaeTcs paboTojgaTeNeM Ha OCHOBaHHM HHGPOpPMalUK O
BaKaHCHH, OIIyONMKOBaHHOH Ha eHHOH HHdpoBoii maTdopme.

23. 3asBieHUe nojaeTcs paboTogaTeneM Mo COOCTBEHHOW HHHUIIMATHBE MU B
cydae corjacus ¢ IpeaioxeHueM LleHTpa 3aHATOCTH O NPeNOCTaBIEHHH
rocy1apCTBEHHOU YCIIyTH.

3asenenre mnopaercs paboromareneM B LleHTp 3aHATOCTH B (hopme
9JIEKTPOHHOI'O JOKYMEHTA C UCIOIb30BaHUEM eIMHOM HU(POBO IaThOPMEI.

3asgBieHHE B 3JIEKTPOHHOH (opme moamuceiBaeTcs paboTonmaTeneM MpoCToi
3JIEKTPOHHOM IOJIMCEIO, KII0Y KOTOpPOM MONMy4YeH B COOTBETCTBHH ¢ I[lpaBuiamu
UCIIOJIL30BaHMs IIPOCTOM 3JIEKTPOHHOM MOAIMCH NPY OKa3aHWU TOCYAapCTBEHHBIX H
MYHHULMIAIGHEIX ~ YCIYyI, YTBEP)KJIEHHbIMHM IIOCTaHOBICHHEM IIpaBHTensCTBa
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Poccuiickoit ®@epepanmu ot 25 sHBaps 2013 roma Ne 33, unu yCHIIEHHOH
KBaJIM(DUITUPOBAHHOMN 3JIEKTPOHHOH IOIHCEIO, mubo YCUJIEHHOH
HeKBATM(DHULIMPOBAHHON TTOATIUCEHIO, CEPTUGUKAT KJIF0Ya IPOBEPKH KOTOPOM CO3JaH
W WCIONB3yeTcs B HHOPACTpyKType, obecneuduBaromeli HHGOOPMALHOHHO-
TEXHOJIOTHYECKOe B3aUMOJielicTBHE HH(OPMAIMOHHBIX CUCTEM, MCITOJIB3YEMBIX IS
NPEOCTABJIEHUs] TOCYJAapCTBEHHBIX ¥ MYHHULMIANBHBIX YCIYI B 3JIEKTPOHHOM
dbopme, B ycranaBnuBaeMoM IIpaBurensctBoM Poccuiickoii @enepanuu nopsiike.

24. B cnydae ecnu 3asBlIeHHE TMOJaHO paborojareieM B BBIXOJHOM WIIA
Hepabouuit Mpa3gHUYHBIA IeHb, THEM MO/a4H 3asiBJIEHUs CUUTAETCS CIIENYIOIIUHI 3a
HUM pabouuii eHs.

25.1leHTp 3aHATOCTM IpPUHMMAaeT 3asBIE€HHE B JEHb €ro IoJayu
paboToaTenem.

VBemoMiIeHHE O TMPUHATHUU 3asBJICHUS HalpaBiAeTCs paboTONATENO B JEHb
€ro IPUHATHUSA.

26. YBemomieHHs, NPeIyCMOTPEHHbIE HACTOSIIUM AJIMUHHCTPATHBHEIM
pernaMeHTOM, (GOPMHUPYIOTCSI AaBTOMATHYECKH C HCIOJIB30BAHMEM EIUHOM
mubpoBoit wiardopmel. MHbopMupoBaHue paboToparenss O HaNpaBIEHHH €My
yYBEOMIIEHHI dYepe3z exuHylo IHU(poByo miIarGopMy OCYIIECTBIAETCS IIyTeM
aBTOMATU3UPOBAHHOTO (OPMHPOBAHUS W Iepeladd TEeKCTOBBIX COOOIIEHWH Ha
aZipec 3NMeKTPOHHOHR MOoYTH paboTonarens, yKa3aHHbIH B 3asABICHHUH.

27. Tlpu nwuuHoMm Tmocemenun lLleHTpa 3aHsATOCTH paboTomarens
(npencraBuTens paboronmarens) NpPeNbABIsET IAclopT WIM JOKYMEHT, €ro
3aMEHSIONMUNA, MOKYMEHT, IIOATBEPXKJAOIIMI IOJHOMOYHMSA  IPENCTABUTENSA
paboropmarerns.

[nasa 10. UCUEPITLIBAIOIMM [TEPEYEHD JOKYMEHTOB,
HEOBXOIMMBIX B COOTBETCTBUM C HOPMATHUBHBIMHU ITPABOBEIMIA
AKTAMMU JJIS TTPEJIOCTABJIEHUS TOCY JAPCTBEHHOM YCJIVIH,
KOTOPBIE HAXOJISITCS B PACIIOPSDKEHNU 'OCY IAPCTBEHHBIX
OPI'AHOB, OPTAHOB MECTHOI'O CAMOYIIPABJIEHUS
MYHULMITAJIbHBIX OBPA3OBAHUI MPKYTCKOM OBJIACTU Y MHBIX
OPI'AHOB, VUACTBVYIOUIUX B ITPEJOCTABJIEHUU
TOCY IAPCTBEHHBIX U MYHULTUIIAJIBHBIX YCJIIVT, U KOTOPBIE
3ASIBUTEJIb BIIPABE ITPEJJOCTABUTH, A TAKXKXE CITOCOBBI X
[TOJIYYEHMS 3ASIBUTEJIEM, B TOM UMCJIE B DJIEKTPOHHOW ®OPME

28. K moxymeHTaM, HeOOXOIUMBIM B COOTBETCTBUM C HOPMaTHUBHBLIMH
IIPABOBBIMU aKTaMH IS IIPEOCTaBIEHUS TOCYHapCTBEHHOM YCIYI'H, KOTODBIE
HaxXoAsTCs B PACIOPSHKEHMM TIOCYNAapCTBEHHBIX OpraHoOB, OpPraHOB MECTHOTO
CaMOYTIpaBJIeHUs MYHHLMIANBHBIX oOpasoBaHuit MpKyTCKoH 001acTé M HHBIX
OpraHoB,  y4YacTBYIOIIMX B  IIPEJOCTaBIE€HHMHM  TOCYHApCTBEHHBIX  HIIH
MYHHUIUIIAJIBHBIX YCIIYT, ¥ KOTOpble paboToaTesb BIpaBe NPEICTaBUTh, OTHOCATCA
CBEIleHUSI O TOCYJapCTBEHHOM pErucTpalyyd IOPHAUYECKOTrO JIMIa HIIH
WHIMBUIyaJIbHOTO IpeIIpUHUMATENs, cofepx amumecs B EAMHOM rocy1apcTBEHHOM



peecTpe  IOPHAMYECKMX JHMI WIM EJMHOM  TOCyJapCTBEHHOM  PeecTpe
WHAWBUIYATbHBIX TpEeANpPHHUMATENEH, MoNydeHHble [leHTpoM 3aHATOCTH Ha
OCHOBaHWM MEXBEJJOMCTBEHHOT'O 3allpoca, B TOM YHCJIe C UCTIONh30BAHUEM €HUHOM
CHCTEMBI MEXXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOIEHCTBHS.

HenpencraBnenne  paboTomateneM  CBEIEHMH O  T'OCYJapCTBEHHOMH
PETUCTpalii FOPUAMYECKOTO JIMIAa WM WHIUBUAYAJIBEHOTO IpeAlpHHUMATENS,
conepxamuyecss B EXMHOM rocyIapCTBEHHOM peecTpe IOPHAWYECKUX ML HIIH
EnuHOM TroCyapCTBEHHOM peecTpe WHAMBUAYANBHBIX IIpEANpPUHUMATENEH B
COOTBETCTBHUM C TIPHJIOXKEHWEM, HE SBIJETCS OCHOBaHHEM s OTKasa
paboToaTento B MOIy4YeHHH FOCYIapPCTBEHHOM YCIIyTH.

I'nasa 11. YKA3SAHWE HA 3AIIPET TPEBOBATD OT 3ASBUTEJIA

29. PabotHuky LlenTpa 3aHATOCTH 3ampeniaeTcs TpeboBaTs OT paboTomaTens:

1) mpencraBneHHs MOOKYMEHTOB M HH(GOpPMaLMHM MM  OCYIIECTBICHHUS
JNEUCTBHUM, NPENCTABICHUE WM OCYIIECTBICHHUE KOTOPBIX HE IIPEIyCMOTPEHO
HOPMAaTHBHBIMH [IPaBOBBIMU aKTaMH, PETYJIHPYIOIIUMY OTHOLICHHS, BO3HUKAIOIIWE
B CBSI3U C NIPEIOCTaBIEHUEM rOCYJapCTBEHHOMN YCIyTH;

2) mnpepncTaBleHHS TOKYMEHTOB M MH(OpPMAIUH, KOTOPEIE B COOTBETCTBHH C
HODMaTHUBHBIMH TNpPaBOBBIMU akTamMH Poccuiickoil ®Pepnepanyiv, HOPMaTHBHBIMH
NIpaBOBEIMU akTamMu VMpKyTcko#l 06nacTu ¥ MyHUIMIAIBHBIMY [IPABOBBIMH aKTaMHU
MYHULMNAIBHBEIX 00pazoBanuii MpkyTckod 00nacTH HaXomATCS B PacIOPsKEHHH
roCyJapCTBEHHBIX OPraHOB, MPEJOCTABISIOLIUX IOCYAAPCTBEHHYIO YCIYTy, MHBIX
roCy/JapCTBEHHEIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPAaBJICHMs MYHHULIMNAIbHBIX
obpazoBanuii MpkyTckoi obmacTv U (MJIH) IMOABEOMCTBEHHBIX T'OCYAapCTBEHHBIM
OpraHaM ¥ OpraHaM MECTHOTO CaMOYIIPaBJIEHUS MYHHUIUIIAJIbHBIX O0Opa30BaHHM
Hpkyrckoli  obsacTy  OpraHM3alMi, Y4YacTBYIOIIMX B  IIPEJOCTaBIECHHUHU
rOCyJapCTBEHHBIX WIM MYHULMNANBHBIX YCIYr, 32 HCKIIOYEHUEM JOKYMEHTOB,
yKa3aHHBIX B 4dacTu 6 crateu 7 @epepansHoro 3akona ot 27 wurona 2010 roma
Ne  210-@3 «OO6 opranuzaluyd IPEeJOCTAaBICHUS TOCYJApCTBEHHBIX U
MYHHULMIAJIBHBIX yeayr» (nanee — @enepanbHblil 3aKkoH Ne 210-D3);

3) mpencTtaBieHHs MNOKYMEHTOB W HWHGOPMAIMH, OTCYTCTBHE U (MJIH)
HEJOCTOBEPHOCTH KOTOPHIX HE YKa3hIBAIKMCH IIPH IIEPBOHAYATIBHOM OTKAa3€ B IIpHEME
IOKYMEHTOB, HEOOXOOUMBIX I MPEeSOCTaBICHUs TOCYJapCTBEHHOMN yCIyrH, Jubo
B IPENOCTaBICHHUH TOCYJAapCTBEHHOM YCIyTH, 3a HCKIIOYEHHEM CIy4aes,
IIPEAYCMOTPEHHBIX B MyHKTE 4 yactu 1 crareu 7 @enepansHoro 3akona Ne 210-03.

I'nasa 12. ICUEPITHLIBATIOIIMIN ITEPEYEHL OCHOBAHMI VIS OTKA3A B
IPUEME JIOKYMEHTOB, HEOBXOVMBIX JULA IIPEJJOCTABJIEHISI
I'OCYJIAPCTBEHHOI YCJIVTU

30. OcHoBanus st oTkaza LIeHTpoOM 3aHATOCTH B IIpUEME JIOKYMEHTOB,
HEOOXOMMMBIX IS MPEJOCTaBIEHUS TOCYJapCTBEHHOH YCIIyIr'H, NMpeAcTaBlIeHHBIX
IpHU JITYHOM 0OpalleHuH paboTonaTels, OTCYTCTBYIOT.



I'nasa 13. ICUEPIILIBAFOILMIM ITEPEYEHS OCHOBAHWIA JJI51
ITPUOCTAHOBIJIEHI NI OTKA3A B IPE[JOCTABJIEHHN
I'OCYIAPCTBEHHOMU YCIIVIU

31. OcHoBaHMeM Ui IPUOCTAHOBJICHHS TOCYIAPCTBEHHOM YCIYTH SBIISETCS
HarnpagiieHue L{eHTpoM 3aHATOCTH NIpeAnoKeHUsl paboTOAaTEN0 BHECTH U3MEHEHHS
B CBeJleHUs 0 paboTomaTene, comepKaliecsi B 3asBJICHUH, B CBSI3U C BBIABICHHBIMH
IIPOTHUBOPEUYUSIMU MEXIY CBENEHUSIMU, YKa3aHHBEIMH paboTonareyieM B 3asBIIEHUH,
U CBEACHMSIMH, COAepXallUMUCI B EJMHOM TroCyJapCTBEHHOM peecTpe
IOpUIMYECKUX JMI Wid EIWHOM TrocyZapCTBEHHOM peecTpe WHIUBUIYaTbHBIX
npeanpuHUMAaTeNeH.

32. IlpenocraBiieHre rocyJapCTBEHHOM YCIYTy MpeKpanaeTcs B Crydasx:

1) B cBs3u C 3aMmeleHHEM paboTOHaTeNeM COOTBETCTBYIOIIHMX CBOOOIHBIX
paboyux MecT (BaKaHTHOW JOJIKHOCTH);

2) B cBs3M C OTKa3oM pabortomarens oT mocpenuudectsa LleHTpa 3aHaTocTu
IyTeM OT3BIBA 3asBIIEHUS W WH(OpPMALMM O BAKAHCHH C HUCIIONBE30BaHMEM €IMHOMN
1 (poBo#i IMIATHOPMBI;

3) B cBiI3u C OTKazoM paboTojaTens IyTeM OT3bIBa 3asBICHHS C
WCIIONIb30BaHUEM €OWHON mudpoBoil miathbopMbl OT mpemtoxeHus lleHTpa
3aHATOCTH BHECTM W3MEHEHUs B CBeIeHHs O paborojarene, colaepXkalldecs B
3a5BJICHHH,

4) B cBs3W C HeBHeceHUeM paboTomareseM H3MEHEHHWH B HH(OPMALHIO O
BaKaHCHUU B COOTBETCTBUU C MpeyiokeHueM LleHTpa 3aHATOCTH B TeyeHuUe CpoKa,
IIPeIyCMOTPEHHOr0 MOAITYHKTOM «0» MyHKTa 73 HacTOSAMIero AIMUHUCTPATUBHOTO
periaMeHTa, U IpHU OTCYTCTBUM MOIXOASINMX KaHIUIATYp PabOTHHKOB B TEUEHHE
30 nHe#t c MOMEHTa MPUHATHUS 3asBIICHHUS;

5) B cBs3u ¢ anuTenbHBIM (Oonee 1 Mecsia) OTCYTCTBHEM B3aMMOJAECHCTBUS
paboromarens ¢ LIeHTpoM 3aHATOCTH B 3JIEKTPOHHOH (OpME C HCIOIB30BAHHEM
eauHoN 1uGpoBod MmuaThopMel B MOpAAKE, IPEIyCMOTPEHHOM HACTOSLIUM
AMUHUCTPATHUBHEIM PETJIAMEHTOM.

OcHoBaHus [ OTKa3a B TIPENOCTABIEHUH TOCYJApCTBEHHON YCIYTH
OTCYTCTBYIOT.

Tnasa 14. TIEPEUEHD YCJIYT, KOTOPBIE SIBJISTFOTCSI HEOBXOIMMbIMU
Y OBSI3ATEJILHBIMU JIJTSI [IPEJIOCTABJIEHUS TOCY IAPCTBEHHOM
YCJIVTY, B TOM YHMCJIE CBEJEHUS O JOKYMEHTE (JOKYMEHTAX),
BBIJJABAEMOM (BbIJJABAEMBIX) OPT AHU3ALVSIMY,
VYACTBYIOILUMU B ITPEJJOCTABJIEHIY T'OCY IAPCTBEHHOM
VCIIVTU

33. Yenyru, KOTOpBIEe SBISIOTCS HEOOXOAWMBIMH U 00s3aTENBHBIMHU JUIS
MpeOoCTaBIIEHUs] I'OCYJAPCTBEHHON YCIYyTM W IIPENOCTAaBIISIFOTCS OPraHU3aLUsIMHU,
Y4YacTBYIOIUMH B IIPEIOCTaBIEHUH I'OCYJapCTBEHHOH! YCIyTH, OTCYTCTBYIOT.



I'naga 15. IIOPAJIOK, PASMEP 1 OCHOBAHIA BSUMAHISL
I'OCYIAPCTBEHHOMU TTOIJIMHBI I THOU IUIATBI, BSMMAEMOM 3A
IMPEJOCTABJIEHUE I'OCY JAPCTBEHHOMU VCIIYT'U

34. 'ocymapcTBeHHas yciyra paboTomaTellto IpeaocTaBiseTcs OecIUiaTHO.
VYmnara rocyiapcTBeHHOM NONUIMHBI KM HMHOM IUIATBI TPH MPENOCTaBICHUH
roCyJapCTBeHHOH  ycmyrn  He  ycraHoBieHa.  OcHOBaHHMS ~ B3WMaHHsA
rOCy/JapCTBEHHOM NOLUIMHBI WM WHOW IUIaThl, B3UMAaeMOM NpPH MPENOCTaBICHUH
roCyZJapCTBEHHOH YCIIyTH, 3aKOHOAATEIHCTBOM HE YCTAHOBJICHBI.

35.B cny4yae BHeceHHUs B BBIJAHHBIM II0 pe3ylbTaTaM INPeNOCTaBICHUS
roCyJapCTBEHHON YCIYI'H NOKYMEHT W3MEHEHWH, HallpaBJIEHHBIX Ha MCIIpaBJIeHHE
omubOK, DOMYyUIEHHBIX [0 BHHE MUHMCTEpPCTBa, LleHTpa 3aHATOCTH U (WIH) ero
JOJDKHOCTHOTO JIMIIA, TIaTa ¢ paboToaaTens He B3UMaeTCs.

I'naBa 16. MAKCHYIMAJIBHBIN CPOK OXXUJIAHVS B OUEPE/IY ITPU
[TOJTAYE 3ASIBJIEHVS O ITPEJIOCTABJIEHMU I'OCY JAPCTBEHHOM
YCJIVTY, YCIIYI'U ITPEJOCTABJIIEMOM OPT AHM3ALIUEW,
VUYACTBVIOILEHA ITPU [TPEJIOCTABJIEHUU 'OCY JAPCTBEHHOM
YCIIYTY, Y TTPU TTOJIYYEHUU PE3VJIbTATA ITPEJOCTABJIEHUS TAKOM
YCJIVTU

36. MakcuManbHBIM CPOK OXKMJAHKS B OYEpeld IpHU Iojade paborojareneM
3asBJICHHsST M JOKyMEHTOB, IpPENyCMOTPEHHBIX MyHKTOM 20 HacTosmiero
AIMUHHCTPaTHBHOTO pErJIaMeHTa, JJIS IOJNYYeHHS KOHCYNbTallMH TIPHU JIMYHOM
oOpallieHiH He OJKeH IpeBhImaTs 1 gaca.

'nasa 17. CPOK U ITOPSJTIOK PETUCTPALIVIY 3ASIBJIEHVSA 3ASIBUTEJIA O
[TPEJIOCTABJIEHUU I'OCY IAPCTBEHHOM YCJIYI'U, B TOM YAUCJIE B
SJIEKTPOHHOM ®OPME

37.1Ipy HampaBIeHWM 3asBICHUH TOCPEACTBOM €IWHOM LU(pPOBOH
IIaTGOPMBI, €QUHOTO0  IIOpTajla, pErHOHAJNBHOIO IOpTana, PerucTPaLHs
OCYILIECTBIISIETCS IIyTEM BHECEHHS B PETUCTP IOIydaTesiel rocy1apcTBeHHBIX YCIyT
B cpepe 3aHATOCTH HACENECHUs CBEIeHU, CONEPKAIINXCS B 3asBIECHNUH, HE TIO3/HEE
oJiHOTO pabouero [HS MOCie IPUHSATHS 3asBICHUS.

['nasa 18. TPEBOBAHMSI K TIOMEIEHHMSIM, B KOTOPBIX
[TPEJIOCTABJISIETCA TOCYJAPCTBEHHAS YCJIVIA, K 3AJTY
OXUJIAHUS, MECTAM JIJIA 3ATIOJIHEHKS 3ASIBJIEHWM O
[TPEJIOCTABJIEHUM I'OCY IAPCTBEHHOM VCJIYTH,
VH®OPMALIMOHHBIM CTEHJIAM C OBPA3LIAMM X 3ATIOJIHEHUS U
[IEPEYHEM JJOKYMEHTOB, HEOBXOJIUMBIX JIJISI [TPEJJOCTABJIEHUAS
KAXJION I'OCY JAPCTBEHHOM YCJIYTH, PASMEILEHUIO U
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O®OPMIJIEHUIO BU3YAJILHOM, TEKCTOBOH 11 MYJIbTUME JUIMHOM
MH®OPMALMH O ITOPSIKE ITPEJIOCTABJIEHUS TAKOM YCIIYIY, B
TOM YMCJIE K OBECIIEYEHHMIO JOCTYITHOCTHU JJISI UHBAJIMOB
YKA3AHHBIX OB BEKTOB B COOTBETCTBUHU C 3AKOHO/IATEJILCTBOM
POCCUIMCKON ®EJEPALIVIM O COLTUAJILHOM 3AILMTE MHBAJIMIOB

38. IIpenocraBnenue rocyJapcTBEHHOH YCIyrd paboTomaTeNisM MPH JTMIHOM
o0pallleHWd  OCYLIECTBISAETCS B OTAENBHBIX CHENHAIEHO 00OPYIOBaHHBIX
nomeieHusax B LleHTpax 3aHsTOCTH, obecmeuuBarOmuX OecnpensTCTBEeHHBIH
JOCTYII TpaKJIaH.

39. B IlenTpax 3aHsTOCTH ObOecneuuBaeTcsi OECIUNIATHBIM MOCTYN K €XUHOM
mudpoBoit miardpopme, pErHMOHATEHOMY IIOPTally, a TaKKe OKa3bIBAeTCs
HE0OX0I¥MO€E KOHCYJBTAllMOHHOE CONSHCTBYE, B TOM YHCIIE IIPH NOAaYe 3asBICHUSL
Y HHBIX CBEICHHUH B 3JIEKTPOHHOM (opme.

B momemeHusx Ui penocTaBiieHus TOCyapCTBEHHOW YCIYTH Ha BHIHOM
MECTE PpAacIOJIaraloTCsi CXEMbl pa3MeIeHHs CpPEACTB IMOXAPOTYLIEHHUS H IIyTei
3BaKyallMy IoceTHTenel U paboTHHKOB [[eHTPOB 3aHATOCTH.

40. MaBanunaMm (BKIIOYas WHBAJIKIOB, HCIIONB3YIOIIHX KpPECia-KOMSCKH U
co0aK-pOBOHUKOB)  OOecredmBaeTCs  CO3MaHHE  CIEAYIOMIHX  YCIOBHM
NOCTYIHOCTH  3[aHHs, B KoTtopoM LleHTp 3aHATOCTH  NpPenoCTaBIsAET
rOCYZapCTBEHHYIO yCIyTy (nanee - 3manue LleHTpa 3aHATOCTH):

1) BO3MOXHOCTH OeCHpensITCTBEHHOTO BXOxAa B 3aHKe LIeHTpa 3aHATOCTH U
BBIXO/Ia U3 HErOo;

2) BO3MOYKHOCTH CaMOCTOSITEJIBHOTO TEPEIBIDKEHHS 110 TEPPUTOPHH 3IaHHS
IleHTpa 3aHSTOCTH B LENSIX NOCTYNA K MECTY NPENOCTABJIEHHS rOCYIapCTBEHHOMN
yCIyTH, B TOM 4YHCIE€ C T[OMOIIB0 paboTHUKOB IleHTpa 3aHATOCTH,
IIPENOCTABISIOIMX TOCYNAapCTBEHHYIO YCIYTy, aCCHCTHBHBIX M BCIIOMOTaTEJIBHBIX
TEXHOJIOTHi, a TaK)Ke CMEHHOTO Kpecla-KOJsSICKHY;

3) BO3MOMXHOCTH IIOCaJKM B TPAHCIIOPTHOE CPENCTBO M BBICAAKH K3 HETO
nepes BXOAOM B 3aaHue LleHTpa 3aHsiTOCTH, B TOM YHCIE C HCIOJB30BaHHEM
Kpeclna-KOJSICKH M, NpH HEoOXOAMMOCTH, C IOMOIIbI0 paboTHHKOB ILleHTpa
3aHATOCTH;

4) conmpoBOXIEHHWE WHBAIHUIOB, HMEIOIIMX CTOHKHE HapyIeHWs (yHKIUH
3peHHs M CaMOCTOSTENBHOIO IIEPEIBIIKEHUs, MO TeppuTopun 3aanus LleHTpa
3aHATOCTH;

5) copeilicTBHe MHBATHOY NPH BXOAE B 3[4aHHe LIEHTpa 3aHATOCTH M BBIXOJE
U3 HEro, MHQOPMHPOBAaHWE WHBAIMAA O NOCTYIHBIX MapIupyTax OOIIeCTBEHHOTO
TPaHCIIOpTa;

6) Haznexallee pa3MelIeHHe HOCUTENeH WHGPOpPMAIMH, HEOOXOMUMOM s
obecrieueHnst OecTpENATCTBEHHOrO JOCTYNa WHBATHAOB K 3maHuio LleHTpa
3aHATOCTH MW  TOCYJapCTBEHHOM yciIyre, C Y4eTOM OrpaHMYEHHH HX
)KU3HEESATEIbHOCTH, B TOM 4YHCJe IyONUMpoBaHHWE HEOOXODMMOH IUIS TONydeHUs
rOCYIapCTBEHHOH YCIYyrM 3BYKOBOM M 3pHTENbHOH HH(pOpMAaIUH, a TaKxKe
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HaJNnuced, 3HaKOB M HHOW TEKCTOBOW W rpaduyeckoit MHOpMALMKM 3HAKaMH,
BBINIOJIHEHHBIMU pelbe(HO-ToueuHbIM mpudTom Bpaiins 1 Ha KOHTpacTHOM (OHE;

7) obecrneyenue pomycka B 37aHue LleHTpa 3aHATOCTH, B KOTOpPOM
NPEeOCTaBIIeTCS TOCYJapCTBEHHAs YCioyra, COOaKu-IPOBOJHMKA NPH HAIHYHUK
JIOKYMEHTa, MTOATBEPXA0IIEro ee CleralibHoe 00ydeHue, BEIJaHHOTO 110 (hopme
U B TOpSAOKe, YTBEPXKACHHOM (enepallbHbIM OpPraHOM HCIOTHHUTENBHON BIIACTH,
OCYILECTBILSIIOIIAM (YHKIMM IO BBEIPAa0OTKE M peaNu3aldd ToCyHapCTBEHHOH
MOJIMTAKA M HOPMATUBHO-TIPABOBOMY pETYJHMpPOBaHHI0 B cdepe Tpyaa u
COLMANBHOM 3aITUTHI HACETIEHUSI.

B cnywasx, ecnmu 3maHue LleHTpa 3aHATOCTH HEBO3MOXHO IOJIHOCTBIO
IIPUCTIOCOOUTH C y4eTOM NOTPeOHOCTEeH MHBATUAOB, COOCTBEHHUK 3TOr0 3/IaHUS 10
ero PpEeKOHCTPYKLIMHM WM KalNUTAIBHOTO pPEeMOHTa [OJDKEH TPUHUMATh
COIJIacOBaHHBIE C OJHHM M3 OOMIECTBEHHBIX OOBEIWHEHWH HWHBAJIHIOB,
OCYUIECTBIISIOIIUX CBOIO AEATENBHOCTH Ha TeppuTOpuH VpKyTCKOH 001acTH, MEphI
IUisi obecTiedeHus OCTyIa HHBAIKMIOB K MECTY IPEOCTaBlIeHUs] TOCY1apCTBEHHON
ycayru  nubo, KOrjga 3TO  BO3MOXHO, oOOecrneuuBaeT  IpeOCTaBICHHE
rOCyJapCTBEHHOH YCIYTH [0 MECTY JXUTENbCTBA MHBAINAA WU B JUCTAHLIMOHHOM
pexuMe.

4]. Ilomewmenyus  ansd  NOPENOCTaBIeHMs  TOCYNApCTBEHHOM  YCIYTd
pa3MeIaTCs Ha HIDKHUX 3Ta)Kax 30aHWH WK B OTAEIBHO CTOSIIUX 30aHUsIX.

Bxon ¥ BBIXOH W3 NOMEIIEHHS [ IPEAOCTaBIE€HUS TOCYNapCTBEHHOMN
ycinyru  o0OpyAylOTCS COOTBETCTBYIOLIMMH — yKa3zaTels MU C aBTOHOMHBIMHU
HUCTOYHHUKAMHU OecriepeOOoHHOTO MUTaHHUS.

42. Ilpuem paboTomareneit (mpeacraBuTeneil paboToaaTeNs) OCYIIECTBIAETCS
B CHEIUaJbHO BBIZIGNIEHHBIX [JIs TPENOCTaBIeHUsT TOCYJapCTBEHHON YCIyrd
IOMEIEHUAX M 3anax oOcuyxuBaHus (MHPOPMAIMOHHBIX 3ajlax) - MecTax
IIpeIOCTaBIICHUS TOCYJAPCTBEHHOH YCIyTH.

43. IlomereHue 15 MPeIOCTABICHNUS INOCYJapCTBEHHOM YCIIyTH, a TaKkKe s
OXXHJaHUs M TIpHeMa o0ecreduBaeTcs HEOOXOOUMBIMH IS IPENOCTAaBICHUS
roCy/1apCTBEHHOM yciayru obopynoBanueM (KOMITBIOTEPHI, CPEACTBA 3JIEKTPOHHO-
BBIUMCITUTENIEHONH TEXHWKH, CpeACTBa CBS3W, BKIOYas HHGOPMAaLMOHHO-
TeIeKOMMYHHUKAIIMOHHYIO ceThb « IHTepHeT», OpIrTeXHUKA, ayAH0- U BUICOTEXHHKA),
KaHLEISAPCKUMH TMPUHAIIEHKHOCTIMH, HHQOPMAIMOHHBIMH U METOJUYECKUMU
MaTepuangamMy, a TakkKe CTYJbSIMH W CTOJIAMH, CHUCTEMaMH KOHIWIMOHUPOBAHMS
(oxnmaXkaeHus U HarpeBaHus) BO3yXa, CPEeICTBAMH MOKAPOTYLIEHHUS U OTIOBEILEHHUS
0 BO3HWKHOBEHHH YpPE3BbUANHON CUTyaIUH.

44. Paboure Mecta paboTHHKOB LIeHTpOB 3aHATOCTH OOOpPYHYHOTCS
CpelCTBaMM CUTHAJIM3AlMK (CTAallMOHAPHBIMU «TPEBOXKHBIMH KHOMKaMU» WU
NePEHOCHBIMH MHOTO(YHKIIHOHAIBHBIMH OpeloKaMH-KOMMYHHKATOPaMH ).

45. Pabounie Mecta paboTHHKOB LIeHTpOB 3aHATOCTH  OCHAILAIOTCS
HACTeHHBIMM BBIBECKAMH WJIM HACTOJBHBIMH TaONMYKaMH C yKa3aHueM (aMHIIuH,
WMEHH, OTYECTBA U JOJDKHOCTH.

I'nasa 19. [IOKA3ATEJIM JOCTYIIHOCTHU U KAYECTBA
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T'OCYIAPCTBEHHOM VCJIYTY, B TOM YUCJIE KOJJMYECTBO
B3AVMOJIEVICTBUIA 3ASIBUTEJIS C JIOJDKHOCTHBIMU JIMLIAMU ITPU
[TPEJJOCTABJIEHVY I'OCY IAPCTBEHHOM YCJIYTU U UX
[TPOIOJDKUTEIBHOCTD, BOSMOXXHOCTD ITOJIYYEHUS MTHOOPMAITAN
O XOJIE IIPEJIOCTABJIEHNS T'OCYJIAPCTBEHHOM VCIIVI'Y, B TOM
YMCJIE C UCIIOJIb30BAHUEM UHOOPMAITMOHHO-
KOMMYHHKALIMOHHBIX TEXHOJIOT M1, BO3MOXHOCTb JIMBO
HEBO3MOXHOCTD IMOJYUYEHUS TCOYVIAPCTBEHHON YCJIYTU B M®I]
(B TOM YMCJIE B IIOJJHOM OBBEME), B ITOBOM TEPPUTOPUAJIEHOM
[TOIPA3IEJIEHWH UCTIOJIHUTEJIBHOI'O OPTAHA,
[IPEJJOCTABJISIIOLLEIO I'OCY JAPCTBEHHVIO VCJIIVI'Y, ITO BEIBOPY
3ASIBUTEJIS (SKCTEPPUTOPUAJIGHBIIN ITPMHILIAIT), TIOCPEJICTBOM
KOMIUIEKCHOI'O 3ATIPOCA

46. ToxazaresiMi JOCTYITHOCTH TOCYAaPCTBEHHOH YCIIyTH ABJIAIOTCA:

1) CBOEBpPEMEHHOCTh, IIOJHOTA M JOCTOBEPHOCTH HH(OPMHUPOBAHUSA O
rOCYIapCTBEHHOM YCIIyre IOCPEICTBOM pa3iUYHbIX (opM HHPOPMUPOBAHHUS, B TOM
YHUCIIe C UCTIONh30BaHuEM HH(POPMALMOHHO-TEIEKOMMYHHKAI[HOHHBIX TEXHOJIOIH;

2) BO3MOXHOCTH TIPENOCTABICHHS B DJJIEKTPOHHOM BHJE 3asBICHHs 00
OKa3aHWUU TOCYJAapCTBEHHOH YCIYrdM, B TOM YHCIIE C HCIOIB30BaHHEM €IMHOM
¢ poBoi maThopMsl, €IUHOTO NTOpTalla, PETHOHAIBHOIO IIopTaa.

47. NuBanupaM (BKJIOYAss WHBAIWAOB, HCIONB3YIOIIAX KpECHa-KOJSACKUA H
co0aK-mpoOBOMHUKOB)  OOecrnedmMBaeTcs  CO3JaHHE  CIEAYOLIMX  YCJIOBHM
JOCTYIIHOCTH TOCYJApCTBEHHOW YCIYrH B COOTBETCTBHH C TpeOOBaHMSIMH,
YCTaHOBJIEHHBIMH 3aKOHOJATENBHBIMH M MHBIMH HOPMAaTHBHBIMH IIPaBOBBIMU
aKTaMU:

1) oxasaHwe HWHBaIWIaM [IOMOINW, HEOOXONWUMOH [UIs TIONyYEHHs B
NOCTYNHOW Uit HUX GopMe UWHQOpPMALMH O TpaBUIax MPENOCTaBICHHUS
rOCyJapCTBEeHHOH YCIYrH, B TOM upcie 00 O(OpMIECHHHM HEOOXOAMMEBIX I
NIOJy4eHUs TOCYJApCTBEHHOW YCIyrdW NOKYMEHTOB, O COBEPIIEHMHM MMM IPyTHX
HEO0OXOAMMBIX IS MOYYEHHS FOCYJapCTBEHHOM YCIIyTH NEHCTBUM;

2) TpenoCTaBlIeHHE HWHBAIMAAM IO CIyXy, IpH HEOOXOJHUMOCTH,
rOCy/IapCTBEHHOW YCIIYTH C UCIIOIB30BaHHEM PYCCKOI0 KECTOBOIO s3bIKa, BKIHOYas]
obecrieyeHne gomycka B 3maHue LleHTpa 3aHATOCTH CypIOIEpEBOAYHKA,
TU(IOCYpAOTIEpPEBOIIHKA;

3) okazanue paboTHukamu lleHTpa 3aHATOCTH, MPEIOCTABISIOLIMMHU
rOCYHapCTBEHHYIO YCIyTy, WHOH HeoOXonumoil MHBanMgaM IIOMOLIM B
MIPEOI0JIEHHH OaphepoB, MENIAIOIIMX TOJYYEHHUIO MMM IOCYJapCTBEHHOH YCIIyI'H
HapaBHe ¢ APyTUMH JIHLaMHU;

4) Hamu4We KON TOKYMEHTOB, OOBSABIECHHMHA O MOpPSAAKE IIPEeNOCTaBIICHUS
TOCy/IapCTBEHHOW ycuyrd (B TOM 4Yucle, Ha HWHGOPMAIMOHHOM CTEHJE),
BEINTOJTHEHHBIX pelibepHO-ToueuHBIM mpudToM bpaiing u Ha KoHTpacTHOM (oHe, a
TaK)Xe ay IMOKOHTYpa B 371aHuH LleHTpa 3aHATOCTH.
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48. [lokazaTtensaMu KauyecTBa IMPEJOCTABICHUS TOCYJAapPCTBEHHOW YCIYyTH
SIBIISIOTCS:

1) oTcyTcTBHE 060CHOBAHHBIX XaJl00 Ha HeiCTBUs (Oe3MeHCTBHE) U PEIIICHHS
pabotHukoB  LleHTpa  3aHATOCTH,  YyYacCTBYHOIIMX B  IPENOCTABICHUH
roCyAapCTBEHHOH YCIIYTH;

2) cobmoneHHe CpPOKOB U IOCIENOBAaTENBEHOCTH —aJMHHHACTPATHBHBIX
NPOLEAYD, YCTAHOBIEHHBIX AIMUHUCTPATUBHEIM PEriIaMeHTOM;

3) 000CHOBaHHOCTH OTKA30B B NPEIOCTABICHHH TOCYJaPCTBEHHON YCIYTH.

Bzanmogeiicteue pabotomatens ¢ paboTHukamu LleHTpa 3aHATOCTH NpH
MPEJOCTABIEHUH TOCYAApCTBEHHON YCIYrH OCYIIECTBISETCS IIPH €ro JIMYHOM
o0pallleHuH [Jis IPeI0oCTaBIeHUsI KOHCYIbTAI[UN — OJJHOKPATHO.

49. Bo3MOXXHOCTh IONy4YEHHUS TOCYNAapCTBEHHOH YCIyrW IO BBIOOpPY
paboTonaTes (3KCTEPPUTOPUATBHBIN MPUHITAIT) UMEETCS.

Bo3MOXXHOCTh ~ TIpeNOCTaBIE€HUST  TOCYHapCTBEHHOHM  YCIyrH  depes
MHOTOQYHKUMOHAJIBHBIA  LEHTP  MNpPeNOCTaBIeHUsT  TIOCYJApCTBEHHBIX U
MYHUIUIIAIBHEIX yeIyT (nanee — M®LI) oTcyTcTByeT.

PaGoTtonarens BnpaBe obpatuthcs B M®IL] 3a coxpeificTBMEM B Iojaye
3asBJICHUS B 3JIEKTPOHHOM (hopme.

50. UadopmupoBanue paboronmarens (mpencraButens paboromarens) o
HalpaBlIeHHM €My YyBEIOMIIEHHH depe3 eAuHyH UIH(pOByIO IaThopmy
OCYLIECTBIIAETCS IIyTeM aBTOMAaTH3UPOBAHHOIO (OPMHUpPOBaHUS M IIEeperadyu
TEKCTOBBIX COOOIIEHUH Ha afpec dIeKTPOHHOM MOYTH paboToxaTens, yKa3aHHbIH B
3asIBIICHUM.

51.TocymapcTBeHHas yciayra ITOCPEICTBOM KOMIUIEKCHOIO 3ampoca He
NIpeOCTaBIISIETCS.

Tnasa 20. UHBIE TPEBOBAHMS, B TOM YMCJIE YUUTHIBAIOILIME
OCOBEHHOCTH ITPEJJOCTABJIEHUS TOCY JAPCTBEHHOM YCJIVTH 1O
SKCTEPPUTOPUAJILHOMY TTPUHLIMITY (B CJIVUAE, ECJIN
T'OCYIAPCTBEHHAS VCJIVTA [TIPEJIOCTABJISIETCSI IO
SKCTEPPUTOPUAJILHOMY ITPUHIIUILY) Y OCOBEHHOCTH
TIPEJIOCTABJIEHUS TOCY JAPCTBEHHOM YCJIVTH B DJIEKTPOHHOI
®OPME

52. IlpenocraBieHHe TIOCYAapCTBEHHOM YCIOYrd B 3JIEKTPOHHOH (dopme
OCYIECTBIISIETCS B COOTBETCTBUHU C ATAllaMH NEpexojia Ha MpPEeJOCTaBICHUE YCIIyT
(pyHKIMIT) B 2IEKTPOHHOM BHJIE, IPUIaracéMbIMH K pacropspkeHuto [IpaBuTescTBa
Poccuiickoit @enepanuu ot 17 mexabpst 2009 roga Ne 1993-p, 1 minaHoM nepexona
Ha  MPEeAOoCTaBI€eHWe B  JNIEKTPOHHOM BHAE  TOCYJAPCTBEHHBIX  YCIYT
UCIIOJHUTENBHBIME OpraHaMH TOCyAapcTBEHHOM Bnactu MpKyTckoil o6nacTH,
YTBEP)KJIEHHBIM IOcTaHoBNeHWeM IIpaButensctBa WMpkyTckoit ob6macté OT
14 wrons 2012 ropa Ne 344-nim, v ipegycMaTpUBaET MATH STAIIOB:
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I 3Tanm - BO3MOXHOCT MONy4YeHHs MH(QOpPMAlMK O FOCYAApCTBEHHOM yCIIyre
IIOCPENCTBOM euHOM IudpoBoil nminaTdopMbl, €AUHOIO IMOpPTajia, PErMOHAIBHOTO
nopTana;

II sram - BO3MOXHOCTH KONHPOBAHUS W 3aIIOJHEHHS B DJIEKTPOHHOM BHIE
dopM 3asBIEHHE W HWHBIX JOKYMEHTOB, HEOOXONUMBIX Uil IONY4YEHUS
rOCy/IapCTBEHHOM YCIyTH, pPa3sMEIIEHHBIX Ha eNWHONH uupoBoi mIaThopme,
eIMHOM IIOpTajle, pErHOHAJIEHOM OpTale;

III sTanm - BO3MOXHOCTE B ILENAX IIONYYEHHUs] TOCYAAPCTBEHHOM YCIYTH
NPECTABICHUS NOKYMEHTOB B JJIEKTPOHHOM BHJE C HKCIOJIbL30BAHHEM EIUHON
U(poBo# MIATPOPMBI, €IUHOTO NIOPTaiia, PETHOHAIBHOIO TI0PTala;

IV sTam - BO3MOXHOCTE OCYILECTRIIEHHS MOHUTOPUHIA X0/[a IPE0CTaBIECHHUS
rOCYJapCTBEHHOH YCIYTM C HCIIONB30BaHMEM €IWHOM IU(pOoBOH IIaTGOpMEI,
eIMHOTO TIOpTalla, PErMOHAIBHOTO OPTata;

V sram - BO3MOXXHOCTE NOJIy49eHUS Pe3yJIbTaTOB IIPEIOCTABICHHs YCIYTH B
9JIEKTPOHHOM BHJE Ha eOuHOi I1mdpoBod mnnarpopMme, €IUHOM MOpTAlE,
PETHOHAIBHOM MOpTaJIe.

53. B ciayuae ecnd mpu OOpallleHHH B DJIEKTPOHHON (opMe 3a MOJy4eHHEM
rOCYJapCTBEHHOH YCIyrd UACHTHGUKANMS U ayTEeHTH(UKALUS 3asiBHTEN
OCYIIECTBISIETCS €  KCIONb30BaHWEeM  (elepallbHOM  rocyaapCTBEHHOH
WHpOPMALIMOHHOH cucTeMbl «EnuHas cucteMa WACHTUDUKALIUY U ayTeHTH(UKALIHH
B  uHOpacTpykType, o0ecneuuBamomeii  HHPOPMaLHOHHO-TEXHOIOTHYECKOE
B3auMOJIefiCTBHEe WH()OPMAIIMOHHBIX CHCTEM, UCIONb3YEMBIX AJIS MPEeNOCTaBICHH
rOCYZapCTBEHHBIX ¥ MyHUIMIIANBHBIX YCIYT B 3IEKTPOHHOM (popMe» IIPH YCIOBUH,
YTO IpHd BbAaYe KIOYa IPOCTOW JJIEKTPOHHOM TIIOAIHCH, YCHIIEHHOMR
KBaJTU(UIIUPOBAHHOMN 3JIEKTPOHHOHU IIOATIHCH HITH YCHUIIEHHOH
HEeKBaJTU(PHULUHPOBAHHOMN 3JEKTPOHHOH NOANKCH JIMYHOCTH 3asBUTEN yCTaHOBIICHA
OpY JTUYHOM IpUeMe, OH BIpPaBe UCIIONB30BaTh MNPOCTYIO 3JIEKTPOHHYIO IOAIHKCE,
YCWIEHHYIO KBAJIM(HUIMPOBAHHYIO 3JIEKTPOHHYIO TIOANKCH HIH YCHJIEHHYIO
HeKBaTU(DUIMPOBAHHYIO 3JIEKTPOHHYIO IMOAMNHCH B COOTBETCTBMM ¢ IlpaBuiamu
OIlpefieNIeH!s] BUIOB HJIEKTPOHHOHN TTOANKCH, HCIIOIBE30BaHUE KOTOPHIX JOIYCKaeTCs
npu oOpamnieHuH 3a IMONyYEeHHEM TOCYJAapCTBEHHBIX U MYHHUIMNAIBHBIX YCIYT,
YTBEpXACHHBIMU IocTaHoBleHueM IIpaBurenscrtBa Poccuiickoin @epnepanun
ot 25 utons 2012 roga Ne 634 «O Bupax 37eKTPOHHOW MOJIMKCH, WCIIONb30BaHHUE
KOTOpBIX JOIycKaeTcsi Npu oOOpalleHWH 3a IONyYEeHHEM TIOCyJapCTBEHHBIX H
MYHULUAJIBHBIX YCIIyT».

54.1logaua w mpHeM 3asBICHUH OCYILIECTBISETCS [OCPEICTBOM ENUHOU
1I(POBOIt TUTaTHOPMBI, EAMHOTO NIOPTaNa, PETHOHAIBHOTO TIOpTaa.

Jloctyn x dopme 3asBIeHUsS OCYIIECTBISIETCS IOCNE PEerucTpauuyd U (Wiu)
aBTOpH3allMM Ha €IMHOH LU(pPOBOH MiuaThopMe, EAUHOM IIOPTAlE, PETHOHAIBHOM
ropTaie.

55. Paboronmarenu BmpaBe 0OOpaTUThCS C 3asBIEHHEM O IPEeJIOCTaBICHUH
rocyIapcTBeHHOH yCIIyTH B r000# LleHTp 3aHsaTOCTH.

Paznen III. COCTAB, IIOCJIEAOBATEJIBHOCTD Y CPOKH BbIITOJIHEHW A
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AJIMAHVICTPATUBHBIX TTPOLIEJTYP (IEACTBWIA), TPEBOBAHUS K
TIOPSIZIKY MX BBITIOJIHEHKS, B TOM YHMCJIE OCOBEHHOCTHA
BBITTOJIHEHMS AIMUHVICTPATHBHBIX TTPOLIETYP (IEMCTBYIA) B
DJIEKTPOHHOI ®OPME, A TAKXXE OCOBEHHOCTH BBITTIOJHEHUS
AJIMUHVCTPATUBHBIX TTPOLIETYP (JIEMCTBUI) B M®I]

I'masa 21. I[IEPEUEHDb AIIMMHHCTPATHUBHBIX ITPOLEVP ITPA
OBPAIILIEHMUA BITEPBBIE

56. IlpenocraBneHre TrOCyJAapCTBEHHOM YCIYT'M BKIIIOYAET CIEAYHOIIHE
aJIMAHUCTPATUBHBIE NPOLIENYPHI (IeHCTBHS):

1) dopMupoBaHue u HampaBieHHE pabOTOAATENIO OPeIJIOKeHUsI O
IPeNOCTaBIEHHH I'OCYJapCTBEHHOM YCIIyTH;

2) mnpueM 3asBieHus paboTomaTens;

3) BHeceHMEe CBEINEHHH, CONEpPXKALIUXCS B 3asBICHUH W B WH(OpMAIMHA O
BaKaHCHM, B PETHCTP IOJydaTelel rocyaapCTBEHHBIX YCIyr B cepe 3aHSTOCTH
HacCeJIeHNUs;

4) 3ampoc cBeleHHI O TOCYNApCTBEHHON PErHCTPalUU IOPUAMYECKOTO JIHIA
WA  WHAABUAYaNBHOTO  NpPEANPHHUMATENS, CcoJepXammxcsi B  ExuHOM
roCcylapCTBEHHOM pEECTpe HOPHAWYECKHX UL Wid EXMHOM rocyaapCTBEHHOM
peecTpe HHAUBUIYAIBHEIX IPEAIPUHUMATENIEH;

5) ¢dopmupoBaHKe MepeyHs MOAXONAIIMX KaHIHAATYp pabOTHUKOB;

6) yTouHeHHE KpuTepueB IoAOOpa HEOOXOMUMBIX pPaOOTHUKOB MIpPH
OTCYTCTBHH MOOXOIAIMX KaHIUAATYp pabOTHHUKOB,

7) mopbop paboTonmarento HEOOXOMUMEIX KAHAUIATYP PaOOTHHKOB C y4ETOM
TpeOOBaHUH K WCIONHEHHIO TPyHOoRoH ¢yHKIuH (paboTe IO oOmpeaeeHHOMH
npodeccur (CIENUATBHOCTH) MWW TOIDKHOCTH), YPOBHIO TPO(hecCHOHATBHOR
NOJArOTOBKM M KBaTU(UKALMK, OMBITY M HaBBIKaM paboThl, COAEpPXKAIIMXCSH B
ua(opmanuu o BakaHcuu. CepBuc «MaccoBblii 0TOOp KaHIUAATOB Ha paboTy»;

8) cornmacoBaHMEe C TIpaxaaHamH (KaHOuUZAaTaMd Ha paboTy) HpOBEACHHS
IIEPErOBOPOB ¢ paboToaarenem;

9) nampaBneHue paboToHaTeNIO YBEIOMIJIEHHS, COAEpIKAIIero IepeveHb
noJ00paHHBIX KaHAUIATYp pabOTHHUKOB, Pe3yJIbTaThl COITIACOBAHMS C IPaKHaHAMH
(xanmumataMu Ha paboTy) IpPOBENEHUs IeperoBopoB ¢ pabortomarenem. CepBuc
«Opranuzaiys codecenoBaHus ¢ KaHAUIATAMK Ha paboTy»;

10) o3HakOoMJIeHHEe C pe3yibTaTaMH IPOBEIEHHBIX paboromareneM C
rpaxgaHamMu (KaHgupatamMu Ha  paboTy) NeperoBOpOB, aHANW3 TPUYHH
He3aMelleHHs] BAKaHCHH.

57. Opranuzanus NpeaoCcTaBIeHUs IOCyNapcTBeHHON yciyru Ha 6aze MOI]
IO IPUHITUITY «OJTHOTO OKHa» HE OCYLIECTBIAETCS.

I'nasa 22. @OPMHUPOBAHUE 11 HAITPABJIEHWE PABOTOJATEJIIO
ITPEJJIOXKEHI O ITPENOCTARJIEHMN I'OCY JAPCTBEHHOUM YCIIVI'U
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58. OcHoBaHMEM [y Hadaja aJMHHHUCTPATHBHOM NpONENypHl SBIISETCH
pasMelnieHre paboTofareneM BakaHCUU Ha eTUHOH nubpoBo miatdopme.

59. PaboTHuk lleHTpa 3aHATOCTH Ha OCHOBaHHWH HH(OPMALIMU O BaKaHCHUH,
pasMEIIeHHOM Ha eauHON uudpoBod miardpopme, GopMHUpyeT H HampaBIsSET
paboTojaTeNno B aBTOMAaTHYECKOM PEXHME C HCIIONB30BaHHEM eQHHOM HUuppOBOii
mnaT(opMsl NpeIoKeHHe O MPEeNOCTABICHUH TOCYNapCTBEHHOM yciyru (nanee —
pEeJUIOKEHNE) B CPOK HE IIO3[HEe CIeQyIOIIero MAHS CO MOHS pa3MEIeHHs
uH(OpMAaI{K 0 BaKaHCHHU Ha efuHOH mudpoBoii miatdopme.

60. IIpeanoxeHne COOEPXKUT HiCPMAIIUIO:

O IOpsAKE MTPEeIOCTaBICHHS TOCY JaPCTBEHHON YCIIYTH;

0 mpaBe paboTomareNss OTKa3arbCs OT NPEIUIOKEHHUS MM COTJIACHTBCS C
NPEJIOKEHUEM IIyTeM HalpaBIEGHUs 3asBICHUS C KCIIOJIb30BAHUEM EIUHOM
U(PoBOI MIaThHOPMEL.

61. PesynpTaToM aJMHUHHCTPAaTHBHOM IPOLIEAYPHI SBISETCS HAaIlpaBIeHUE
paboTHuKOM LleHTpa 3aHATOCTH MpPeAIoXeHHs paboTomaTENIO.

62. ®uxcanus pe3ynbTaTa afMHUHUCTPATUBHOM MPOLEAYPHI OCYLIECTBISIETCS
Ha equHOM nudpoBoii mnardopme.

MaxkcuManpHBIi CPOK BBIIIOJNHEHMsS] aIMHHUCTPATUBHOM TIPOLENyphl HE
MOXXET MpeBbIaTh | pabodero AHsA co AHA pa3MeIleHUs HHPOPMALMH O BaKaHCHH
Ha eIMHOM LudpoBoi nardopme.

I'naBa 23. ITPUEM 3ASBJIEHVS PABOTOLATEJIA

63. OcHoBaHMEM [UIs1 Hadaja aJAMUHUCTPATHBHON IpOLIEAYPHI SBISETCS
cornacue paboromarens ¢ mpemyioxeHueM paboTHuka LleHTpa 3aHITOCTH WK
HalpaBlieHHe paboTofareneM 3asBienus B LIeHTp 3aHATOCTH.

PabortHuk IleHTpa 3aHATOCTH aHANW3WUpyeT CBeNeHHs O paborojarene u
HHGOPMAIMIO O BaKaHCHSX, COAEpXKallWecsi B MpENCTaBIEHHBIX paboTomaTteneM
JOKYMEHTaXx. -

64. Pe3ynpTaToM aMUHHCTPATUBHOH NIPOIENYPEI SIBISIETCS TIPHEM 3asIBIICHHUS
paboronaTens.

65. @ukcanus pezynbTaTa afMUHUCTPATHBHON IMPOLEAYPHI OCYINECTBISETCS
Ha elMHON nKdpoBoi mardopme.

MaxkcuManpHBIE CpPOK BBIIOJNHEHUS aIMHHHUCTPATHBHOM IIPOLEAYpPHl HE
MOXKET TpeBhIIaTe | paboyero IHS € MOMEHTa TMOCTYIUICHHS 3asBICHHS
paboTonarenss WIH TONy4eHHs COTJIacHs paboTojarenss ¢ MpeMIoKeHHeM
pabortauka L{eHTpa 3aHATOCTH.

I'nasa 24. BHECEHUME CBEJIEHUI, COOEPXAIIMXCSA B 3ASIBJIEHAM U B
WH®OPMAILIMU O BAKAHCHWH, B PETUCTP ITOJIYUYATEJIEM
I'OCYIJAPCTBEHHBIX YCJIYT B COEPE 3AHATOCTU HACEJIEHUSA

66. OcHoBaHMeM [y Havaja AaJMUHHUCTPATHBHOM IPOLIEAYPHI SBJISETCH
IpHeM 3asBlieHus paboTtomarens paberaukom LleHTpa 3aHATOCTH.
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67. PabotHuk IleHTpa 3aHATOCTM BHOCHT B PpErHCTp IoOJydarenei
roCy/IapCTBEHHBIX YCIYT B c(pepe 3aHATOCTH HaceleHus cBelleHUs o paboTonaree,
comepkaliyecss B 3asBICHHH, ¥ HHOOpMAlMd O BaKAaHCHU WIM OOHOBISIET
yKa3aHHble CBefieHHs (B aBTOMATHYECKOM pEeXHME C HCIOJIb30BAHMEM EIUHOM
urdpoBoi MIATHOPMEI) B CIEAYIOIIEM ITOPSAKE:

1) ecnu paboropmarens oOpaTWiCs 3a IPENOCTAaBICHUEM IOCYHAApCTBEHHOMN
YCIlyTH BIIEpBBIE, B TEUEHHE OJHOTO pabodero AHs, CIEAYIOLIEro 3a JHEM MOoJadyu
3asiBIIEHUs], CBEJIeHMs O paboTojarese, CoAepKalIrecs B 3asBICHUH, U MHPOpMAaLIUsI
O BakaHCHM IIOCTYNAIOT B aABTOMAaTHYECKOM pEeXHME B PErucTp Ioiydareinei
rOCy/IapCTBEHHBIX YCIYT B chepe 3aHATOCTH HACEIeHHUS;

2) ecnu cBeneHHs 0 paboTonaTesie yxe conepkKarcs B perucTpe Morydarenei
rocy/lapCTBEHHBIX YyCIyr B cdepe 3aHATOCTH HaceneHus, pabotHuk ILlentpa
3aHATOCTH B TEYEHHE OJHOro pabouero nHs, CIEOYIOLUEro 3a ITHEM [OJadd
3asIBJICHUS, OCYLIECTBIIIET B aBTOMATUYECKOM PEXHME C HCIIOIb30BaHUEM E€IHHOM
nubpoBoii mnarhopMBEl NMPOBEPKY HMMEIONIMXCS CBENEHWM O paborojarene Ha
npeaMer ux obHorneHus. ITocne npoBeeHUs MPOBEPKH U OOHOBIEHUS CBEIECHUH O
paboronarene (mpu HeoOXOOUMOCTH), CBeleHUsI O paboToaarene, conepKalmecs B
3asBJIEHUH, U WHGOPMAIKMs O BaKAHCHUU TIOCTYIAIOT B aBTOMATUYECKOM DEXHME B
PETUCTp MOyYaTelel rocyJapCTBEHHEIX YCIYT B cepe 3aHITOCTH HACETIESHNUS.

68. Pe3ynpTaTroM aAMHHHCTPAaTHBHOM IPOLIEAYPHl SBISIETCS BHECEHHE
“H(pOpMaIK 0 BAaKaHCHM B PETUCTp IONTydaTeNelf rocy1apcTBeHHBIX YCIyT B cepe
3aHSITOCTU HaceleHus.

69. Ouxcarus pe3yibTara aJMUHUCTPATUBHOU IpoLeayphl HE
OCYILECTBIISIETCS Ha eNUHOM L poBoH miaTdopMe.

70. MakcuManbHbIi CPOK BBINOJIHEHHS agMUHUCTPATUBHOW IpPOLENYpPHl HE
MOJET MpeBBIIIaTh | paboyero AHS CO LHs TOa4u 3asBieHus paboTonarens.

['maBa 25. 3ATIPOC CBEJIEHUI O TOCYJAPCTBEHHOM PEI'MICTPALIMA
IOPUIUYECKOI'O JIMLIA WY UHIUBHUY AJIbHOI'O
[IPEJIIPUHMUMATEJIS, COAEPXKAILMXCS B E[IMHOM
I'OCYJAPCTBEHHOM PEECTPE IOPUIMYECKUX JIVL] UV EJITTHOM
I'OCYIAPCTBEHHOM PEECTPE UHIUBUIY AJIbHBIX
[IPEIIIPUHUMATEJIEA

71. OcHoBaHMEM [IsI Hayaja AaAMHUHHCTPATUBHOM MpPOLEAYPHl SBISIETCS
BHeceHHe paboTHHKOM LleHTpa 3aHATOCTH MH(OPMAIMH O BaKAHCUM B PETHCTP
noJTydaresei rocyapCTBEHHBIX YCIYT B cepe 3aHATOCTH HACeleHUsI.

72.B neHp NpUHATHA 3asBlIeHHs pabOTHUK lleHTpa 3aHATOCTH HAIpPaBISET
MEXBEJOMCTBEHHEBIH 3allpoc ¢ UCIIONb30BaHUEM eNUHON LU(PPOoBOH MmiIaTdopMsl Ha
NpeicTaBleHHe CBeJeHHH o paboromarene, cofepxamuxcs B EauHoMm
TOCYZAapCTBEHHOM pPEECTpe HOPUAWYECKHMX JHl Wid EJWHOM rocynapcTBEHHOM
peecTpe WHIOWBHIyalbHBIX IpEeANpHHHMATENEH [JIsi MOATBEP)KAEHHS CBEICHHH,
yKa3aHHBIX B 3asiBICHUM paboTomarens.
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73.1lpu nomydeHun HHGOOPMALKMU O TPOTHBOPEHUUAX MEXIY CBEIACHHSIMH,
yKa3aHHBIMH paboTojaTeneM B 3asBICHUH, U CBEINECHHSIMM, COJEpXKAIIUMHUCI B
BBRIILIEYKa3aHHBIX  peecTpax, pabotHuk ILleHTpa 3aHATOCTH  HamNpaBisieT
paboTojarento ¢ KCHONB30BaHMEM enuHON IUpoBoH MmIaTGopMbl B TeyeHHE
ofHoro pabodero MHHS CO [HS BBISBIEHHS TIPOTHBOPEYHMH YBEIOMIICHHE O
NIPUOCTAHOBIIEHHUH OKa3aHUs rocyJapCTBEHHOH YCIYTH, CoepiKallee:

a) TpeNlioKEeHHe BHECTH W3MEHEHMsi B CBelleHus O paboToxmarerne,
COZIeprKalliecs B 3asBJICHUHM (Jlajiee — U3MEHEHHs B 3asBJICHHE), C UCIIOIb30BaHHUEM
enuHOU 11U poBoit MIaTHopMEI;

6) uadopmanuro 06 obs3aHHOCTH paboTonaTelns He no3aHee 3 paboyux nHeH
C MOMEHTa I[IONy4YeHHUs YBEJOMJIEHUs HampaBuTh B LleHTp 3aHsTOCTH C
UCIIOJIb30BaHUEM EOUHOHN IU(POBO# IATHOPMEI TI0 CBOEMY BEIOOpDY:

coriacue C MpeajoKeHUeM BHECTH H3MEHEHHS B 3asBIICHHE;

OTKa3 OT NPEJJIOKEHHUSI BHECTH U3MEHEHUSI B 3asBJICHHE.

74.1lpu  mnomydenun  LleHTpoM  3aHATOCTH B  TEYEHHE  CPOKa,
IIPEAYCMOTPEHHOT0 MOANYHKTOM «0%» IMyHKTa 73 HacToAero AJIMUHUCTPATHBHOIO
perinameHTa, cornacus paboTojaTens ¢ yKa3aHHBIM IpeJIOKEHHEeM, U3MEHEHUS B
3asBJICHHE BHOCSTCS Ha €IUHOM LUdpoBOH ruiaThopMe B aBTOMATHIECKOM PEKHME.
PaGoTonarens NOAIMCHIBAET HM3MEHEHHs B 3asBleHHE B (OpMe 3JIEKTPOHHOIO
JOKyMEHTA C UCIOJIb30BaHUEM eIMHON U(PPOBOH IIaTHOPMEL.

75.1leHTp 3aHATOCTH OCYILECTBISAET BBIIOJIHEHHE aJMUHHUCTPATHUBHBIX
npouenyp (AeHcTBUit), MPEeAYCMOTPEHHBIX TOAMYHKTOM S5 IMYHKTa 56 HACTOSILEro
AMUHUCTPAaTUBHOTO periiaMeHTa.

76. Ilpu otkaze paboTomarenst OT yKa3aHHOTO IpeIOKeHHs paboTomarens
OT3BIBAET 3asBJICHUE.

77. PesynbraTroM aIMHUHHUCTP&THBHOM TPOLENYpPBl SBIAETCS IIONy4eHUE
JIOCTOBEPHBIX CBEICHUH 0 paboTonarene.

78. Oukcanus pe3ynbTara aIMUHUCTPATUBHOM MPOLEyPhI HE
OCYIIECTBIISIETCS Ha eIHHOM H(POBOii muaThopMe.

MaxkcuManbHBIH CpOK BBIOJHEHUS aIMHUHHCTPATHBHOW TIPOLEOYypHl HE
MOJXET IIPeBBIIATh 4 pabouux JHEH co AHS MPUHATHS 3asBICHHUS.

I'masa 26. ©OPMMPOBAHME ITEPEYHA ITOAXOOAIIX KAHAVIATYP
PABOTHHMKOB

79. OcHOBaHWEM [ Hayajla aJMHHHUCTPATHBHOW IPOLELYPHI SBISETCS
IOJy4eHHe JOCTOBEPHBIX CBEICHUH 0 paboTonarerne.

80. [lepeuenr mnoaxXonAmUX KaHOUNATYp pabOTHHKOB GopMupyercs B
aBTOMAaTH3MPOBAaHHOM PEXHME C UCIOJIB30BAaHUEM TEXHOJOIMH HHTEIUIEKTYaIbHOIO
[IOMCKa KaHAuAaTyp pabOTHHKOB Ha eAWHOMW LH(pOBOi muardopmMe B CpPOK, HE
I03/IHEe OJHOro pabouero OHS C MOMEHTa MPUHITUS 3asBIeHus, U3 He Goxee 10
KaHOWJaToB Ha 1 BakaHTHOe pabodee mecTo.
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81. PesynsraTrom aJIMUHUCTPATUBHOMN IIPOLIETYPBI SIBJISIETCS
cOPDMUPOBaHHBEIM TepeueHb TONXOAAIIMX KaHAWNATYp pPaOOTHHKOB WA
uH(popmMaius 00 OTCYTCTBHM MOAXONAIINX KaHIUAATYP PabOTHUKOB.

82. ®ukcanus pe3ynpTaTta  agMUHHCTPATUBHOMN pOLETyPHI HE
OCYILECTBISETCS Ha eAUHOM UPPOBOH IIaThopme.

MakcuManeHBIH CpPOK BBINOJIHEHUS aIMUHUCTPAaTUBHON IpoLEnyphl He
MOJKET MPeBBIATh 1 paboyero [AHS CO AHS MPUHSATHS 3asBICHUS Pab0TOATENS.

Inasa 27. YTOUHEHUE KPUTEPUEB ITOJBOPA HEOBXOUMBIX
PABOTHUKOB ITPY OTCYTCTBUY [OIXOISIINX KAHIUIATYP
PABOTHHKOB

83. OcHoBaHMeEM A Hadajga aAMUHUCTPAaTUBHON IPOLEAYpHl SBISETCS
uHpopMaIys 00 OTCYTCTBUH MOAXOAAIINX KaHIUAATYP paOOTHUKOB.

84. B cimydae OTCYTCTBUS MOIXOIANIMX KaHOUAATyp paboTHHKOB, LleHTp
3aHATOCTH HANpaBiIseT paboTOHATEeN0 C HCIOJNB30BaHHEM €AMHOM LU(POBOi
aropMbl yBeIOMJIEHHE B CPOK He MO3JHee OJHOro pabodero IHsS ¢ MOMEHTA
TIPUHSTHS 3asIBIICHUSI, coiepKaliee:

1) mnpennoxeHHe BHECTH H3MEHEHHUS B HH()OPMAIMIO O BaKaHCHH C
UCIIOJIb30BaHUEM €JUHON ITU(PPOBOH IIIaTHOPMBL;

2) uHbOpMaIHMIO O TOM, YTO padoTojaTento HEOOXOOWMMO He MOo3JHee 3
pabounx MJHEH ¢ MOMEHTa IIONy4YeHHS YBENOMJICHMs BHECTH W3MEHEHHS B
uH(GOPMALKIO O BAKAHCHUH C UCIIONB30BaHHEM eIMHON HUMPOBOit mIaTdopMEI.

85. B ciryuae BHecenus paboTogateseM B TEYEHUE CPOKa, IIPENYCMOTPEHHOTO
NOANYHKTOM 2 mnyHKTa 84 Hacrosigero AJIMHHUCTPATHBHOTO perjiaMeHTa,
U3MEHEeHUH B MH(GOPMALHIO O BaKaHCHH, pabOTOAATENb OIICHIBAET H3MEHEHHUS B
3afBI€HHE B (OpMe DIEKTPOHHOIO IOKyMEHTa C HCIIONb30BaHUEM EIUHON
u(poBoii IIaThOpMEI.

PaGorauk IleHTpa 3aHSTOCTM IHpH HEOOXOJUMOCTH  OCYILECTBISIET
MOJIepaLikio HH(pOpMaIUK O BaKaHCUU Ha eluHOU nudpoBoii miardhopme B TeueHHe
OZiHOro pabouero IHs, TOBTOPHO OCYILIECTBISET BBHIIIOTHEHHE aJIMUHUCTPATUBHBIX
npouenyp  (ZeWcTBHE),  IPeAyCMOTPEHHBIX  INIaBOM 26  HACTOSIIEro
AJIMHHHCTPAaTUBHOIO PETJIaMEHTAa.

86. B cnyuyae HeBHeceHus paboTomareneM H3MEHEHHH B HH(QOPMAIUIO O
BaKaHCHM B TEYEHHE CpOKa, IPEIyCMOTPEHHOrO IOAIYHKTOM 2 myHKTa 84
HACTOALIEr0 AJMHHUCTPATUBHOIO perjiaMeHTa, W NPU OTCYTCTBHH ITOAXOMSIINX
KaHauaaTtyp paboTHHKOB B TeueHHe 30 mHel ¢ MOMEHTa NpPUHSTHS 3asBJICHUA,
IIPEIOCTABIIEHUE TOCYJAPCTBEHHON YCIYTH MpeKpauiaeTcs.

87. PesynpTaToOM aAMHHUCTPATHBHOW MPOIEAYPHI SBISIETCS YTOYHEHHE
KPUTEpPHEB MOAXOMAIMUX KaHAUAATyp pabOTHHKOB WM OTKa3z paboTomarens o
KOPPEKTHUPOBKE CBEACHUN O BaKaHCHH.

88. Oukcanys pe3ynbTaTa afMUHHUCTPAaTUBHOM TIPOLEAYPEl OCYILIECTBIISETCS
Ha equHOM 1KdpoBoii mmaTdopme.
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MaxcuManbHbEIH CpOK BBITONHEHHUS AaIMHHHUCTPATHBHOM MPOLENYPHl He
MOJKET MpEeBBIIATh 5 pabouux QHEH co JHS NMPUHATHSA 3asiBlIeHHs paboTomares.

I'maBa 28. [IOJJEOP PABOTOJATEJIIO HEOBXOIUMBIX KAHIUIATYP
PABOTHUKOB C YYETOM TPEBOBAHMI K MCITOJIHEHMIO TPY JIOBOM
®VHKIIUU (PABOTE I1O OINTPEJIEJIEHHOM ITPO®ECCHUI
(CTIELIMAJIbHOCTH) WK JOJDKHOCTH), YPOBHIO
[TPO®ECCUOHAJILHOM ITIOAI OTOBKU U KBAJIMOUKALIMHA, OIBITY U
HABBIKAM PABOTBI, COJIEPXXAILIMXCA B UHOOPMALMA O
BAKAHCUU. CEPBUC «MACCOBBIY OTBOP KAHJIUJJATOB HA PABOTY »

89. OcHOoBaHMEM [nsi Hayala aJMHHUCTPATHBHOM IPOLEAYpPHI SBIISETCS
c(hOpMUPOBaHHBIH MepeyeHs MOAXOIAIIMX KaHAUAATYP PaOOTHUKOB.

90. PaGotuk  lleHTpa  3aHSTOCTH  aHANU3UPYET  ABTOMATHYECKU
c(pOPMHPOBaHHbIH TEpPEYEHb MOAXOMSIINX KaHIUIATYp PaOOTHHUKOB Ha IMPEIMET
COOTBEeTCTBUs TpeboBaHWAM paboTomarens, coiepxamuMmcs B HHGOPMAIUH O
BaKaHCHH, U IIPH HEOOXOAUMOCTH BHOCUT KOPPEKTUPOBKHU B NEPEUEHb IMOIXOISIINX
KaHAUJIaTyp pabOTHHKOB, B CPOK He To3aHee 2 pabouux JAHEH ¢ MOMEHTA IPUHSATHS
3asIBJICHHS.

91. Ananmu3 mepeuHs W moxbop paboTomaTeNr0 MOAXOMALIMX KaHAUIATYP
pPabOTHHKOB OCYIIECTBIAETCS C y4eToM TpeOOBaHMH K HCIIOJHEHHIO TPYIOBOM
¢byukinuum (pabore mo omnpenmeneHHOW mnpodeccHH  (CHEIHANTBHOCTH) WM
JOJDKHOCTH), YPOBHIO MPO(eCCHOHANBHON MMOATOTOBKH M KBAJTU(HUKAIIMHU, OIBITY U
HaBbIKaM paboTHl, cofepKaluxcs B WHGOOPMALUY O BaKaHCUH, TPeIOCTABIEHHON
paboTonaTenem.

92. LlenTp 3aHATOCTU peanusyer cepBuc «MaccoBblii 0TOOp KaHIUAATOB HA
pabory» (manee - cepBHC 10 MacCOBOMY OTOOpPY) B CiIydae MacCOBOH MOTpeOHOCTH
pabotosmarenss B paboTHHKaX (IpH HEOOXOJUMOCTH 3aMelleHuss He MeHee 10
paboYrx MEcCT 1o OJHOM BaKkaHCHH) M NpH yKazaHuu paboTojaTesieM B 3asiBICHHH
uHpOpMaK 0 HeOOXOAUMOCTHU peaTH3aliy JAHHOTO CEPBUCA.

93.1leHTp 3aHATOCTH peaju3yeT CEepBHC II0 MaccoBOMYy OTOOpY B
COOTBETCTBHHU C TEXHOJIOTMYECKOH KapToH, paspaboTanHoi MuHKCTEpCTBOM TpyIa
U collallbHOM 3amuThl Poccuiickont @enepanuu (najee - TEXHOJIOTMYECKas KapTa).

94. Ilopsaok peanu3allud cepBUca IO MaccoBoMmy otbopy Llentpom
3aHATOCTH BKJIIOYAeT B cels:

nHQOpMHUpOBaHUE paboTONATENs O MOPSANKE M CPOKaxX pealM3ally CepBHCa
II0 MaccoBOMY OTOOpY, COIJIacOBaHWE [aThl U BPEMEHH MPOBEICHHS MacCOBOTO
otbopa;

(dopMHpOBaHHE CIHCKAa YYacTHHKOB rpaxaaH (KaHIWAAaTOB Ha paborty),
KOTOPBIM IIpeAJIaraeTcs NpUHATh y4acTHE B MacCOBOM OTOOpe (fajiee - yJaCTHHKH
MaccoBOro oTbopa);

IIPEIBAPUTEIEHOE UHTEPBRIOUPOBAHKE IpakaaH (KaHIUAATOB Ha paboTy) 1o
Teneony, GuKcalys pe3yabTaToB HHTEPBBIO 110 KaX/IOMY KaHAUIATY;

KOPPEKTHPOBKY CITHCKa Y4aCTHHKOB MacCOBOI'O 0TOOpa;
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uH(GOPMUPOBaHHE YYAaCTHHUKOB MaccOBOro ordopa O IOpsAKe, Jare Hu
BpEMeHH, MecTe IIPOBEIEHNsI MacCOBOTO 0TOOPa;

OpraHM3all{I0 NPOBEIEHUS MacCcOBOro oTOopa ¢ ydJacTHeM INpeAcTaBUTENEH
paboTonaTens, y4acTHHKOB MaccOBOTO OTOOpa (MTOTOBYIO OLIEHKY Y4YacCTHUKOB
MaccoBOro oTbopa Ha COOTBETCTBHE TpeOOBaHUAM, COAEpKAMMCs B HH(pOpMaLUU
0 BaKaHCHH, OCYIIECTBISIET pabOTONATENb);

¢ukcanMio W HampaBlieHHe padoToAaTenio pe3yJIbTaTOB IIPOBEEHUS
MacCcOBOT'0 0TOOpa Mo KaXI0My YJaCTHHKY MaccoBOro oToopa.

95. B cimyyae peanu3zaiyu cepBuca 1o maccosoMy otdopy LieHTp 3aHATOCTH B
CpPOK He TOo3[Hee ONWHHAALATH paboumx OHeH ¢ MOMEHTa NPHHATHS 3asABICHHS
HalpaBiseT pabOTOAATENI0 C WCIONb30BaHMEM €AMHOH IHdpoBOH MIaTHOPMEI
yBeIOMJIEHHE, Coiep)Kalee:

a) TIepedyeHb TMOAOOpaHHBIX KaHAUAATyp paOOTHUKOB C YyKa3aHHEM
Pe3yJITaTOB MPOBEEHHI MacCOBOT0 OTOOpa MO KaXKAOMY KaHAUATY;

6) undopmanuo o mopsake HarmpaBineHus B LIeHTp 3aHATOCTH CBENEHUH O
pe3ynbTaTax IEeperoBOpPOB O TPYAOYCTpoicTBe (cobeceqoBaHUs) C TIpa)kIaHaMU
(kaHmupatamu Ha pabotry) B TeueHue 14 nHEH WM B MHOHM CPOK, COIVIACOBAHHBIN
Mexy paboromareneM u LleHTpoM 3aHSATOCTH, WIHM IHPELyCMOTPEHHBIH
3aKOHOJIATENIECTBOM, C HCIIOJIB30BAaHHEM eAMHOM IH(POBOI MIaTHOPMEI.

96. Pe3ynpTaTamMu peaiu3aliy CepBUCa 10 MaCCOBOMY OTOODY SABISAIOTCA:

NepeueHb MoI00paHHBIX KaHAWATYp pabOTHHUKOB C yKa3aHHUEM PE3yJIbTaTOB
MacCOBOT'0 0TOOpa IO KaXIOMY IpakJaivHy (KaHIuaaTy Ha paboTy);

ot4eT LIeHTpa 3aHATOCTH O peaji3aliy CEpBHCca II0 MacCOBOMY OTOODY.

97. B cnyuae peanu3aliy cepBHCca IO MaccoBoMy oTOopy LleHnTp 3aHsATOCTH B
CPOK HE IO3[Hee ONWHHAALATH pabodux JHEH ¢ MOMEHTa INPUHATHUS 3asBICHUS
HampaBiisieT paboTomaTeN0 C HCIOJB30BAHHEM eNUHON MHu(poBoil mIaThopMbl
yBEZIOMIIEHHUE, COAepxKallee:

a) TmepedeHb MOAOOpaHHBIX KaHIUAATyp pPaOOTHHUKOB C YyKa3aHHEM
Pe3yNbTaTOB IPOBEIEHHUS MacCOBOTO 0TOOpa MO KaXKAOMY KaHAHUIATy;

6) uHbOpMaNHIO O MOpsJKe HampaBleHUs B LIGHTp 3aHATOCTU CBEIEHHH O
pe3ynbTaTax IEperoBOpOB O TPYAOyCTpoWcTee (cobeceqoBaHHMs) C TpaXkIaHAMH
(kaHmuoaTtamMu Ha paboTy) B TeueHue 14 NHEH WM B MHOW CPOK, COTJIACOBaHHBIM
Mexny paboromarenemM u LleHTpoM 3aHATOCTH, WIM NPENyCMOTPEHHBIH
3aKOHO/ATENbCTBOM, C UCIIOIB30BaHUEM eIMHOHN MU(PPOBOH MIaTHOPMBI.

98. Obmwmii cpok peanuzalliy cepBHCa [0 MaCCOBOMY OTOOpPY COCTABIIET HE
Oonee 10 paboumx mHEH ¢ MOMeHTa momdopa COOTBETCTBYIOLIMX KaHAUAATYP B
pamMKax BBIIIOJIHEHUS aJIMAHHUCTPATUBHON MPOIEAYPHI, IPEeIyCMOTPEHHOM ITyHKTOM
90 Hacrosmero AIMUHHUCTPAaTUBHOIC PerilaMeHTa.

99. lLlenTp 3aHATOCTH IO pes3yilbTaTaM peallu3alluy CepBUCA I1I0 MACCOBOMY
oTOOpy mepexOomUT K BBINOJTHEHHUIO ITOCIIEOBATEIFHOCTH aJMUHUCTPATHBHBIX
IpoLenyp, MNpPeNyCMOTPEHHBIX MoAmyHKTamMud 9 - 10 myHkTta 56 HacTOSIEro
AMUHUCTPaTUBHOI'O perjlaMeHTa. |

100. PesynbpraTom aTMHAHUCTPATABHOM MIPOLe Ay PhI SBJISIETCS
KOPPEeKTHPOBKa NEPEYHs NOAXOASIINX KaHIUIaTyp paOOTHUKOB.
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101. Duxcanus  pe3ynbrara  AAMHHUCTPATHBHOM  OpPONENYPHI  HE
OCYIIIECTBIISIETCS.

MaxkcuManpHBIH CPOK BBIIONHEHUS AIMHHHCTPATHBHOW TIPOIENYpHl HE
MOXXET IIPEBBINIATE 13 pabouux [HEH co JHS MPUHATHS 3asiBIIeHUs paboTonaTes.

I'maBa 29. COI'JTACOBAHME C I'PAXXKJTAHAMU (KAHAVMJATAMU HA
PABOTY) ITPOBEJJEHI A ITEPEI'OBOPOB C PABOTOOATEJIEM

102. OcHoBanueM Ui Hayana aAMUHHUCTPATUBHOW MpPOLEAYPHl SBIISETCS
c(OpMHpPOBaHHBIH IIEPEYeHb ITOIXOAIUX KAHIUAATYp pabOTHUKOB.

103. Pabormmk lLleHTpa 3aHATOCTH COIJIACOBBIBAET C TIpaXkJaHAMH
(kapmumataMu Ha  paboTy) TOTOBHOCTh MPOBEAEHHS  IIEPETOBOPOB O
TpyJOycTpoicTBe (cobecenoBanus) ¢ paboToaareneM B CpoK He Mo3aHee 2 pabounx
IHEH C MOMEHTa NIPUHATHS 3asBJICHHS.

104. CornacoBaHue  OCYLIECTBISETCS C  HCIONB30BAHHEM  CPENCTB
TeneQOHHOH UK AIIEKTPOHHOM CBA3M, BKIIIOYas CeTh IHTEpHET.

105. PaGorHuk IleHTpa 3aHSATOCTM BHOCHT Ha EIUHYID LH(POBYIO
miathopMy HH(OPMAIMIO O pe3ylabTaTaX COTJIACOBAHHS C KAXKIBIM IDaXKIaHHHOM
(xangupaToMm Ha paboTy) WPOBENEHHS IIEPETOBOPOB O TPYAOYCTPOMCTBE
(cobecemoBanus) ¢ paboTonarenem, Mpu HEOOXOAUMOCTH BHOCHT KOPPEKTUPOBKH B
nepeYeHb NOAXOMAIIMX KaHIUAAaTyp paOOTHHKOB.

106. ApMMHHCTpaTHUBHBIE TIPOLEAYpPHl (HEHCTBUS), NpPELyCMOTPEHHEIE
HACTOSAILIEH TIJaBoM AJMHMHHCTPaT¥BHOTO pErJIaMeHTa, He OCYIIEeCTBISIOTCS
paboTHukoM lleHTpa 3aHATOCTH B Cllyyae pealld3alid CepBHCA 110 MacCOBOMY
oTbopy.

107. PesynpTaToM agMHUHHCTPATUBHOHN HPOLEOYPHI SBISETCS COTrNIACOBAHHE
C TrpaxpaHaMd (kaHAMZATaMH Ha paboTy) TMpPOBEJEHHS IEPErOBOPOB O
TpyAOyCTpoiicTBe (cobecenoBanum) ¢ paboToAaTEIEM.

108. ®uxcauus pe3yJibTaTa aJIMUHUCTPATHBHOM IIPOLIE Y PhI
OCyILECTBIIsIETCS Ha eAUHOHN nudpoBoii mnaTdopme.

MaxcuManbHEIH CpOK BBINOJHEHHs aJMUHHCTPATUBHOM IpOLENypHl HE
MOXXET NPEBBINIATE 2 pabouux NHEH co qHS MPUHSTHS 3asBICHUS paboTomaTes.

I'masa 30. HAITIPABJIEHUE PABOTO/IATEJIIO VBEJIOMJIEHUS,
COJIEPXKAILEI'O ITEPEYEHE ITOJJOBPAHHBIX KAHTUIATYP
PABOTHUMKOB, PE3VJIbTATEI COI'JIACOBAHMS C TPAYXIIAHAMU
(KAHIUJIATAMU HA PABOTY) [TPOBEJIEHUSI [TEPETCOBOPOB C
PABOTOJATEJIEM. CEPBUC «OPTAHU3ALVS COBECEJIOBAHUS C
KAHIUIATAMU HA PABOTY»

109. OcHoBanueM s Havana agMUHHUCTPATHBHOM IPOIENYPHI SBJISETCS
COrJacoBaHME C IpakJaHaMu (KaHAuZaTaMH Ha paboTy) MpOBENEeHHUs TIEPETOBOPOB
0 TpypoycTpoiicTBe (cobecenoBanumn) ¢ paboromaTeneM.

110. Pa6othuk lleHTpa 3aHATOCTH B CPOK He IoO3JHee 2 paboymx AHEH C
MOMEHTA TPUHATHS 3aABJIEHHUS C HCIIOJIB30BaHUEM €lMHON IU(POBOH MIaT(OPMEI
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HalnpaBseT paboToNATeNto, 38 UCKIIOUEHHEM CIIy4aeB, MPENYCMOTPEHHBIX IIaBOH
32 HacTosIero AIMUHHCTPATUBHOTO perjiaMeHTa, yBeOMIICHHE, Co/iepiKalliee:

1) nepedens monOOpaHHBIX KaHIUOATYD PAOOTHHKOB U PE3IOME TI0 KAXKIOMY
KaHJIAJATY;

2) uH(pOpMaLKIO O TOPSAKE CoryiacoBaHus paboTojartelieM C rpakaaHaMH
(xkapmumaTaMu Ha paboTy) [daThl M BpPEMEHHM NPOBEEHHS IIEPETOBOPOB O
TpyAoycTpoiicTse (cobecenoBanusi) u HanpasineHus B LIeHTp 3aHSATOCTH CBeleHUH 0
pe3ynbTaTax yKa3aHHBIX NIEPEroBOpoOB (cobecemoBaHus) B TeueHUe 14 nHe# uiu B
HMHOM CpOK, COTTIacoBaHHBIA Mexny paboromarenem u Llentpom 3aHsToCcTH U (UITH)
IPEeyCMOTPEHHBIH 3aKOHOJATEILCTBOM, C HKCIIOJNIE30BAaHWEM €IUHOW HHudpoBOi
IaTGOPMEI.

111. Ilentp 3ansTOCTH peanusyer cepBuc «Opranuzanus cobecenoBaHus ¢
KaHOuAaTaMu Ha paboTy» (manee - cepBHUC IO OpraHu3alliy cobeceroBaHUs) B
IOpsAKE, TIPEAYCMOTPEHHOM HACTOSLIEH rIaBod AJIMUHHUCTPATUBHOTO PErJIaMeHTa,
B Cllydae ykasaHus paborojareneM B 3asBJIEHHHM HHQOpPMAIMH O HEOOXOAMMOCTH
peanu3aliy JaHHOTO CepBUCa.

112. IleHTp 3aHATOCTH pealM3yeT CEepBHUC IO OpraHu3aluu cobeceqoBaHUS
1I0CJie BBIMOJHEHUs aAMUHUCTPATUBHBIX Mpouenyp (IefcTBuii), mpeaycMOTPEHHBIX
rnaBoi 30 HacTosIEro AAMUHUCTPATUBHOTO PErJIaMeHTa.

113. IleHTp 3aHATOCTH peaiu3yeT CEpBHC M0 OPraHu3aIiu cobeceoBaHus B
COOTBETCTBHHU C TEXHOJOTUIECKOH KapTOH.

114. Tlopsimox peanu3allid <CepBHCa IO OpraHM3alMK coOeceqOBaHUs
L{eHTpOM 3aHSTOCTH BKJIIOYAET B ceOs:

1) undopmupoBanue paboromaTelns O MOPAIKE U CPOKAX pealn3aluy CepBUca
II0 OpraHM3aluyu cobeceoBaHus, B TOM YHCIE O IepeyHe 00OpYHOBaHHS U APYTHX
ycioBusix, Kotopsle LleHTp 3aHATOCTH OOecreuuBaeT ansi paborozmarenss B paMKax
CepBHUCa;

2) cornacoBaHue ¢ paboromareneMm rpaduka HpoBefeHHUs cobecenoBaHUs,
(opmara (0YHO MJIM JUCTAHLIMOHHO) MPOBEACHUs coOece0BaHuUs, 1aThl 1 BpEMEHH
npoBefeHUs1 cobOecemoBaHUs, CIOUCKAa TrpaxnaH (KaHAWOATOB Ha paboTy),
Y4YacTBYIOIIUX B coOeceToBaHUH (J1ajee - y9aCTHUKHU cobeceoBaHus);

3) uH(GOpPMHUpPOBaHHE YYaCTHHUKOB cobecelloBaHUS O JaTe, BPEMEHH, MecTe
npoBeJieHnst cobecenoBanus, (opMaTe (OYHO MIM IWCTAHIMOHHO) IIPOBENECHMS
cobeceioBaHMs, HalpaBleHHWe MM WHOH uHPOpPMANUH, HEOOXOJUMOH I
obecrieyeHUs UX y4acThs B cobeceJoBaHUH, IPOBOJMMOM PabOTOIaTEIEM;

4) obecrieyeHHe COIVIaCOBaHHBIX C paboTonaTeNieM YCIOBHM IPOBEISHUSI
cobecenioBaHus: OOeCIEYeHHE MOMELIECHUS W HEOOXOMUMOro 00OpYHOBaHHS, B
cilyyae o9HOro ¢opmara cobecenopamiit;, odecredeHrue GyHKINOHUPOBAHUS BUIEO0-
KOH(EpeHLI-CBA3M BO BpeMsl IIpoBeien s cobeceoBanus paboToaaTeseM, B Ciiydae
JUCTaHIIMOHHOTO (popmarta mpoBefeHus cobecemoBaHus (HEMOCPEACTBEHHO OLIEHKY
YYacTHHKOB cobeceloBaHMsI Ha COOTBETCTBHE TpPeOOBaHUSAM, CONEPIKAIIMMCS B
HH(pOpMAaINK O BAKAHCUH, OCYIIECTBIsIET paboToNaTeNb);

5) dopmupoBaHHe OTYeTa O peauu3allid CepBHCa II0 OpraHU3aIMH
cobecenoBaHus.
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115. Pe3ynpraTaMu peaji3allid CEpBHCA IO OpraHU3aIMK coOeceOBaHUs
SIBJISIOTCSL:

1) obecneuenne paboTogaTenty BOZMOXKHOCTH IPOBEACHUS COOECEeIOBaHUS C
rpakaaHamu (KaHauaaTtaMy Ha pado1y) B noMemeHusx LleHTpa 3aHATOCTH MIIH IO
BUICO-KOH(EPEHII-CBS3H, OpraHu30BaHHOM L[eHTpoM 3aHATOCTH;

2) oruer llenTpa 3aHATOCTH O peajM3allid CepBHUCA IO OpraHW3aLUN
cobecenoBanms.

116. Ob6mmii cpok peaiu3alli¥i CEepBHCA IO OPraHU3aIuu cobecemoBaHUs
cocrasisieT He Oornee 6 pabouux nHe# ¢ MOMeHTa HanpaBieHus LleHTpoM 3aHsATOCTH
paboTonaTento nepevHs NoaodpaHHBIX KaHIUAATYp paOOTHUKOB B COOTBETCTBHH C
noanyHkToM 1 myHkra 110 HacTosmero AIMUHUCTPATUBHOTO perjiaMeHTa.

117. IleHTp 3aHATOCTH TIO pE3yabTaTaM peaju3aldd CepBUCA IO
OpraHuM3aliii coOeceOBaHMS NEPEXONUT K BEHIIONHEHHIO aJMUHHCTPATUBHBIX
npoueayp (AeHcTBUiA), MPeLyCMOTPEHHBIX NOMITYHKTOM 10 myHKTa 56 HAaCTOSILIEro
AJMUHHUCTPAaTUBHOIO PETJIAMEHTA.

118. IleHTp 3aHATOCTH TaKXe HAMpaBisieT paboTomaTeNi0 OTYET O
peayuzanuy cepBHca 10 MacCOBOMY OTOODY.

119. PesynbraToM agMHHHUCTPAaTHBHOM IPOLENYPHl SBISETCS IIOIy4YEHHE
[lenTpoM 3aHATOCTH CBeACHHUH O pe3yJbTaTax IEeperoBopoB paboTojarens c
rpaxkaaHaMu (KaHaugaTaMu Ha paboty).

120. ®uxcaunus pe3ynbrara aIMUHUCTPATUBHOM MIPOLENYPhI
OCYILECTBIISIETCS] Ha eAWHOH U(poBOit mmaTdopme.

MaxcuManbHBI CpPOK BBIIIOJIHEHUS aJMHUHUCTPATUBHOM MpOLEAYypEl HE
MOJKET IPeBBIIATh 8 pabouux IHEH co AHS MPUHATHUS 3asBleHus paboTogaTens.

I'nmasa 31. OSBHAKOMJIEHHME C PE3VJIbTATAMM ITPOBEJIEHHBIX
PABOTOATEJIEM C T'PAXJJAHAMU (KAHIAUJATAMU HA PABOTY)
I[TEPET'OBOPOB, AHAJIU3 ITPUYVH HE3AMEIIEHV I BAKAHCHU

121. OcHoBaHueM Ui Hauaja agMUHUCTPATHBHON NpPOLEAYPHI SIBISETCS
nonydeHue LleHTpoM 3aHATOCTH CBENEHHM O pe3yiabTaTax MIEpPeroBOPOB
paboromarens ¢ rpaxaaHaMy (KaHIUgaTaMy Ha paborty).

122. PabGotHux lleHTpa 3aHATOCTH O3HAKAMIIMBAETCSI C pe3yJibTaTaMHU
IIPOBEIEHHBIX paboTozaTeneM NeperoBOpoB 0 TPYLOyCTpoHcTBe (cobeceioBaHHUS) C
rpaxxiaHaMu (KaHauzaraMy Ha pa®oTty), HamnpaeieHHBIX paboropareneMm B LleHTp
3aHATOCTH C WCIIOJNIE30BaHUEM eAMHOH Uu(ppoBOH mIaTGOpPMbI, AHATH3UPYET
uH(OPMALIHIO O IPHYUHAX OTKIIOHEHHS KaHIU/IaTOB.

123. C yyeroM pe3ynbTaTos YyKazaHHOro aHanusza paborauk Ilentpa
3aHATOCTH  HOBTOPHO  OCYIIECTBISIET  aJMHHHCTPAaTHUBHbIE  IPOLEAYPHI,
IIPENYCMOTPEHHBIE  NOANyHKTamMH S5 - 10 nmyHkra 56 — Hacrosmero
AIMUHUCTPaTUBHOTO periiaMeHTa.

124. PesynpraToM aIMHWHHCTPAaTHBHOH NPOLENYpPHl SIBISETCS BHECEHHE
IleHTpOM 3aHATOCTH CBENEHHH O TpPYAOYCTPOWCTBE rpakiaH (KaHIUAATOB Ha



25

paboTy) WK NpOBeJeHHE aHaK3a HHPOPMAIMH O TIPUYMHAX OTKIOHEHUS TPaKIaH
(xaHgupaToB Ha paborty).

125. @ukcanus  pe3ynbTaTa  aJIMMHHCTPAaTHBHOM  MpOUEOYpHl  HE
OCYIIECTBIISIETCS.

MakcuManpHBIE CPOK BBIONHEHUS AIMHHHCTPATHBHOW TNIPOLEAYPHI HE
MOXET TpeBBlIaTh 1 pabodero nHS CO MOHSA TIOCTYIUIEHWS CBENEHHWH OT
paboTozaTens o pe3ynbTaTax IMEPeroBOPOB O TPYAOYCTpoicTBe (cobecenoBanns) ¢
rpakaaHaMu (KaHguaaTaMu Ha pabory).

Pazzen IV. ©OPMbI KOHTPOJIA 3A TIPENJOCTABJIEHUEM
I'OCYJAPCTBEHHOMU VCIIVI'

Tnasa 32. [IOPSIIOK OCVIIIECTBJIEHUS TEKVYIIIETO KOHTPOJIS 3A
COBJIIO/IEHWMEM U VICTIOJITHEHVEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMMU JIMLIAMU TTOJIOXXEHWUN A IMUHUCTPATHUBHOT'O
PETJIAMEHTA U MHBIX HOPMATHBHBIX ITPABOBBIX AKTOB,
YCTAHABJIUBAIOIIVX TPEBOBAHMS K TIPEJJOCTABJIEHUAIO
T'OCYJIAPCTBEHHO# YCJIVIU, A TAK)XE ITPMHSATUEM VIMU PELLIEHMIA

126. OcHOBHBIMHM 33/la4aM¥ TE€KYIIETO KOHTPOJIS SBIISIOTCS

1)  obecrnedeHue CBOEBPEMEHHOTO ¥ Ka4YECTBEHHOTO IIPEIOCTABIIEHHS
roCyAapCTBEHHON yCIIyTH;

2)  BbISBIGHHME HapylleHHH B CpOKax M KayecTBe IIPEeIOCTaBIECHUS
rocylapCTBEHHOH yCIyTH;

3) BBUIBIEHME M YCTpPaHEHHE IPHYHH W YCIOBHM, CIIOCOOCTBYIOIIMX
HEHaJIe)XallleMy [TPeI0CTaBICHHIO TOCYJapPCTBEHHOM YCITYTH;

4)  TpuHATHE Mep IO HaJeXxameMmy MPeNOCTaBICHHIO rOCyIapCTBEHHOM
YCITyTH.

127. Texymmi KOHTPOIb OCYILECTBISETCS ITyTeM INPOBEACHUS TUPEKTOPOM
LlenTpa 3aHATOCTH (IMIIOM, BPEMEHHO HCIIONHSIOLUIMM €ro OOS3aHHOCTH) WJIH €ro
3aMECTHTENIEM, OTBETCTBEHHBIM 33 OpraHu3aluio paboThl MO MpeaoCTaBICHHIO
rOCYJapCTBEHHOM YCIyTrHW, IPOBEPOK COOMIONEHHS W HCIONHEHUs PabOTHHKOM
IleHTpa 3aHATOCTH IIOJIOXKECHHH HACTOAIIEr0 AIMUHHCTPATHBHOIO PpErIaMeHTa,
HHCTPYKIWH, COAepXKalluX HOpSNoK (OPMHPOBAaHHS M BEJCHHS pErucrpa
NOJIy4aTeNled IOCYJapCTBEHHBIX YCIYI B cdepe 3aHATOCTH HaceleHHs, a TakkKe
TpeOOBaHHM K 3allOJIHEHHIO, BEeJCHWI0O W XpPAHEHHIO OJAHKOB YYETHOM
IOKYMEHTAI|H NoTydaTeNeil rocyTapcTBEHHON YCIIyTH.

128. Texkymuii KOHTPONb OCYIIECTBISIETCS TIIOCTOSHHO. IlepHomuyHOCTH
IIPOBEJIEHUSA TEKYIIEro KOHTPOJI yCTaHABIMBAaeTCs MpHKa3oM LleHTpa 3aHATOCTH.
KoHTpone 3a mpenocTaBleHHEM TIOCYJApCTBEHHOM YCIYTH JOJDKEH OBITh
BCECTOPOHHHUM U OOBEKTHBHBIM.

I'masa 33. TIOPAIOK 1 ITEPUOJUYHOCTDL OCYIIECTBJIEHUSA
ITJIAHOBBIX Y BHEITJIAHOBBIX ITPOBEPOK TTOJIHOTEI 1 KAUECTBA
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TITPEJJOCTABJIEHMSI TOCY JAPCTBEHHOM YCJIYTY, B TOM YUCJIE
TOPSIZIOK ¥ ®OPMbI KOHTPOJLSI 3A ITIOJIHOTOM 1 KAYECTBOM
[IPEJIOCTABJIEHUA I'OCY JAPCTBEHHOM VCIIYTU

129. MuUHHUCTEPCTBO OPraHU3YeT U OCYIIECTBISET KOHTPOJb 3a MOJHOTOH U
KauyecTBOM IIPEOCTABJIEHHS TOCYJapCTBEHHOM YCIYyrH B BHAE IIPOBEACHHUS
IUTAHOBBIX (BHEIUIAHOBBIX ), BBIE3IHBIX (IOKYMEHTApHBIX) IPOBEPOK.

130. KonTpons 3a  TOJNHOTOM ¥  Ka4yecTBOM  IPEOCTaBICHHUS
rOCy/JapCTBEHHOM YCIyrdH BKIOYaeT B ce0s NpOBENEHHUE YIIOJIHOMOYEHHBIMH
INOJDKHOCTHBIMH JIMI[AMH MHHHMCTEPCTBA MPOBEPOK COONMIONEHWST W HCIOJIHEHUS
IleHTpaMH 3aHATOCTH IOJIOXKEHHMM HACTOALIET0 AJIMUHHCTPATHBHOIO PErIaMeHTa,
BBISIBJIEHHE K YCTpPaHEHHE HAapyILIEHWW [paB [OJIy4daTelledl TIocyqapCTBEHHOU
YCIIyTH, paCCMOTpPEHHE, NIPUHATHE PEIIeHUH U MOATOTOBKY OTBETOB Ha OOpalleHus
oxy4aTelneld rocylapcTBEHHOM YCIIYIH, COJAEp)KallMX »ajoObl (MpeTeH3uH) Ha
pewienusi, JpedctBusi  (OesmeiictBue) paborHMkoB  lleHTpoB  3aHsATOCTH,
OTBETCTBEHHBIX 3a IIPEIOCTaBIEHHE ITOCYJApCTBEHHOM YCIIyTH.

131. Jlna rmpoBeneHMs TPOBEPKM 32  IOPSAKOM  IIPEJOCTaBIECHHUS
roCyJapCTBEHHON YCIYTd aKTOM MHUHHCTEPCTBa (POPMHpYETCs KOMUCCHS, B COCTaB
KOTOPO# BKJIIOYAIOTCS FOCYNApPCTBEHKHAIE TPAXKIAHCKHUE CITy)Kalllie MHHHUCTEPCTBA.

132. BnemnnaHoBBIe POBEPKY NPOBOILTCS B CBA3H C IIPOBEPKOM YCTPaHEHUS
paHee BBISBIEHHBIX HapyIleHHHM HacTOAMEro AIMUHUCTPATUBHOIO perjlaMeHTa, a
TaKXXe B Cllydae MoJy4deHHs Kano0 (TmpeTeH3uil) 3asiBUTeNed Ha pelleHus], JeHCTBUS
(GesnetictBue)  paboTHUKOB  IleHTpPOB  3aHATOCTH, OTBETCTBEHHBIX  3a
IpeoCTaBIIEHNEe TOCYJapCTBEHHOM YCIIyTH.

133. IlnaHoBble mNpPOBEPKH MOIYT HOCHTH TEMAaTHYECKHH XapakTep
(MpoBepka MNpenoCTaBICHUS] TOCYJAPCTBEHHOW YCIYrH OTIEIbHBIM KaTeropHsM
HoJTy4daTelied rocyJapCTBEHHOM YCIIyTH).

134. TluceMeHHble oOpamieHuss (3xanoObl) 3asBUTENEH B 00sA3aTEIBHOM
NOpsAJIKE TOJIeXkaT PErUCTPALMK JOJDKHOCTHBIMY JIMIIAMA MUHUCTEPCTBA B TEUEHHE
OJHOro pabouero JHS CO JHS UX IOCTYIUICHHS.

135. luem Hayana npoBepKH Inpu oOOpalleHuu 3asBHUTENS C LENBI0
BHEIJIAHOBOM IPOBEPKH MOJHOTHI M KadecTBa MPENOCTaBIEHHS I'OCYNapCTBEHHOM
YCIIyTH SIBIISIETCS [jaTa, yKa3aHHasl B paclOpsLKEHUH MUHHCTEPCTBA.

PacniopsbkeHre MHMHHCTEPCTBA O MPOBENCHWH IPOBEPKH M0 OOpalleHUIo
3asBUTENsl MOANMKUCHIBAETCS B Te4YeHHE TpexX pabouux AHEH ¢ JaThl OOpaleHHs
3asBUTENS] MUHHCTPOM TpyJa H 3aHATocTH MpKyTckoi obnacTu (manee - MHUHUCTD)
UMM YIOIHOMOYEHHBIM WM JOJDKHOCTHBIM JIMIOM MUHHCTEPCTBA B TEYECHHE
4eThIpex pabounx IHel ¢ JaThl 0OpalleHus 3asiBUTENEM.

136. TIlo pe3ynibTaTam TJIaHOBBIX (BHEIIaHOBBIX ), BBIE3/THBIX
(TOKyMEHTapHBIX) TIPOBEPOK COCTaBISETCS aKT, B KOTOPOM OTMEYaloTCs
BBISIBJICHHBIE HEJIOCTATKU U NMPEIIOKEHUA 110 UX YCTPAHEHHUIO.

AKT mnpoBepKM IOJIMCHIBAETCS YJIeHAaMH KOMMCCHM, AupekTopoMm llentpa
3aHATOCTH (JIMIIOM, BPEMEHHO HCIOJHSIOUUM €ro 00sS3aHHOCTH) IPOCTaBIISETCS
OoTMeTKa 00 03HaKOMJIEHHH U NPEACTABIISETCS MUHUCTPY JUISI IPHHSATHS PEIIECHUS.
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137. Cpox npoBeneHHs IUTAHOBOM IIPOBEPKH H OMOPMIEHHsS aKTa IIo
pe3yibTaTaM IUIaHOBOM MpoBepku cocTaBisgeT 30 KaleHAapHbIX JHEH co [HA Hadala
MPOBEPKH, YKa3aHHOTO B TIPaBOBOM akTe O Ha3Ha4eHWH nposBepkd. Cpox
IIPOBEICHHs BHEIUIAHOBOW TMPOBEPKH M O(OPMIICHHS akra IO pe3yJibTaraM
BHEIIJIAHOBOW NPOBEPKH COCTaBIfAeT 15 KalleHOapHbIX JHEW €O AHS BBIABICHUS
00CTOATENHCTB, IOCTYXHBIIMX OCHOBaHHEM [UIsl IIPOBENEHHS BHEIIAHOBOU
TIPOBEPKH.

T'nasa 34. OTBETCTBEHHOCTD JIOJDKHOCTHBIX JIML]
WCTIOJIHUTEJIGHOTO OPT'AHA 3A PEIIEHUS U JENCTBHS
(BE3/IEMICTBUE), [IPUHUMAEMEIE (OCYILECTBJISIEMBIE) IMU B XOJIE
TTPEJIOCTABJIEHVSI TOCYIAPCTBEHHOU VCIIYTH

138. PaborHuku lleHTpa 3aHATOCTH, INOJDKHOCTHBIE JIMIIAa MUHHCTEPCTBA
o0s3aHbl coOmonaTh TpeOOBaHUS HACTOALErO0 AIMHUHHUCTPATHBHOIO pErjlaMeHTa
IpY NpeOoCTaBIEHNH FOCy1apCTBEHHON yCIyTH.

139. Ilpu BBISBIEHWM HapyIIeHHUH NpaB 3asBUTENEH B CBA3M C HCIIOJHEHHEM
HAcToOAWEro AJMHUHUCTPAaTHUBHOIO perjlaMeHTa BHHOBHBIE B  HapylIEHHH
NOJDKHOCTHBIE JIMIIA MHHHCTepcTBa, LleHTpa 3aHATOCTH IPHBIEKAIOTCS K
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTensCcTBOM Poccuiickoi Deepalyu.

['naBa 35. IIOJIOXKEHU S, XAPAKTEPU3VYIOIIUE TPEFOBAHMS K
[TOPSIIKY Y1 ®OPMAM KOHTPOJIA 3A ITPEJOCTABJIEHUEM
I'OCYJIAPCTBEHHOM VCJIYI'Y, B TOM YMCJIE CO CTOPOHBI I'PAXKJIAH,
VX OBBEJJMHEHUI U OPT AHU3 AU

140. KonTponb 3a npenoCTaBIeHHEM TIOCYIapCTBEHHOM YCIYrd MOXKET
OCYILECTBIIATECS, B TOM WYHCIIE CO CTOPOHBI TIpaxKiaH, UX OOBEIUHEHHHA H
OpraHu3alyi.

141. KonTpons 3a mNpenoCTaBI€HUEM TOCYJAapCTBEHHOH YCIYyTH, B TOM
qHCIie CO CTOPOHBI IpaXKAaH, UX O0BbeIMHEHHN U OpPraHU3alyi, OCYIIECTBIIIETCS B
COOTBETCTBHH C 3aKOHOAATEIILCTBOM.

Paznen V. JIOCY JEBHBIN (BHECY JEBHBII) ITOPSIJIOK OBXAJIOBAHUS
PEIIEHWIA U JEMCTBMI (BE3JIEVICTBIS) OPTAHA,
[IPEJOCTABJIIIOILIEI'O TOCYIAPCTBEHHVYIO VCIIVI'Y, A TAKXE ET'O
TIIOJDKHOCTHBIX JIUL], TOCY JAPCTBEHHBIX I'PAXJIAHCKIX
CIIVXXAILIX UPKYTCKOM OBJIACTU

I'masa 36. MTHOOPMAILIVA IJIA 3ASBUTEJS O ET'O ITPABE HA
JIOCYJEBHOE (BHECYJIEBHOE) OBXXAJIOBAHME JIEVICTBUIA
(BE3JIEMICTBUS) U (WJIV) PELLIEHUI, ITPUHSATHIX (OCYILECTBJIEHHBIX)
B XOJIE ITPEJJOCTABJIEHMS T'OCY JAPCTBEHHOM YCJIYTU
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142. 3asBUTENH UMEET MPaBO Lia 00XKajoBaHWe pelieHud U (Win) AercTBUMA
(be3nmelicTBHsI), OCYIIECTBISEMBIX (IipHHUMaeMbIX) B XOJE IPENOCTaBIEHUS
roCyIapCTBEHHOH YCIyrH, B AOCyAeOHOM mopsake nyreM oOpamenus B Llentp
3aHSITOCTH, MUHHCTEPCTBO, [ IpaBuTenscTBO MpKyTCkoi obnacTu.

143. TlpemmeroMm nocynedHoro (BHecyneOHOro) 00)kanoBaHUs 3asSBUTEIISMHU
sBIsOTC pewieHuss u  (umm) pedictBus  (OespeiictBue) LleHTpa 3aHATOCTH,
MHUHHCTepcTBa ¥ (win) paboTHHKOB LleHTpa 3aHATOCTH, AODKHOCTHBIX JIMI]
MHHHCTEPCTBA, TOCYNApPCTBEHHBIX IpaXXHaHCKUX ciyammx Mpkyrckoil obnactu
IIpH NIPEIOCTaBIEHUN F'OCYJapCTBEHHOM YCIIyTH.

144. 3asBuTenb MOXET 00OpaTHUTBCS C Xajlobol, B TOM YHCIE B CIEIYIOLINX
Cly4asix:

1) HapymieHWe CpoKa peTHCTpallih  3asBieHHss  paboTomartens O
IIPEIOCTaBIEHUH [OCYJAPCTBEHHON yCIIyTH;

2) HapylIeHHe CpoKa MPeI0CTaBIeHUs roCyJapCTBEHHOM YCIIyTH;

3) TpeboBaHWe Yy 3afBHTENS MJOKYMEHTOB WM HHpopMauuu Jubo
OCYIIECTBIIEHUs [EWUCTBUH, NpPENCTaBICHHE WM OCYIIECTBICHHE KOTOPBIX HeE
NpeaycMOTPeHO HOPMAaTHBHBIMU IPaBOBBIMH akTaMu Poccuiickoit ®eznepanuy,
WpkyTckoii obnacTu I NpefocTaBNeH s TOCy AapCTBEHHON yCIIyTH;

4) oTka3 B mpueMe JAOKYMEHTOB, IPEACTaBIeHHEe KOTOPBIX MPEXyCMOTPEHO
HOpMaTUBHBEIMU NIPaBOBEIMU akTaMu Poccuiickoi @enepaunu, MpkyTckoii obnactu
IUIsl IPEIOCTaBIIE€HMUs FOCY IaPCTBEHHON YCIIYTH, Y 3asBUTEIIS;

5) oTka3 B NpPeNOCTaBICHWH TOCYJapCTBEHHOW YCIYTH, €CIHM OCHOBaHUS
OTKa3za He NPeIyCMOTPEHBl (QefepanbHBIMH 3aKOHAMH M TNPUHATEIMH B
COOTBETCTBMM C HHUMH HHBIMA HOPMAaTHBHBIMH IIpaBOBBIMU axkTamu Poccuiickoi
Oenepanuy, 3aKOHAMU ¥ WHBIMA HOPMAaTUBHBIMH NPaBOBBIMHM akTaMu MpKyTCKoH
obnacTu;

6) 3arpeboBaHMEe BHECEHHMS 3asgBUTENEM IUIATBl IpH IPEAOCTaBICHHH
rOCyJapCTBEHHOM YCIYrH, He IpeNyCMOTPEHHON HOPMATHUBHBIMH IIPaBOBBIMH
axtamu Poccuiickoi @eneparyn, MpkyTckoit obnacTy;

7) oTka3 opraHa, OpPeJOCTaBISIOIIEr0  [OCYNApCTBEHHYHO  YCIyIY,
JIOJDKHOCTHOTO JIMI]A OpraHa, TPefOCTaBISIIOMEr0 TOCYJapCTBEHHYIO YCIYTY,
B HCIPABIIEHUH JTONMYIIEHHBIX UMHU OIEYaTOK ¥ OMHOOK B BEIIAHHBIX B PE3yNbTaTe
IPEeIOCTaBIEHUs T'OCY/JapCTBEHHOW YCIyrH JOKyMeHTax Jub0 HapylleHHe
YCTaHOBJIIEHHOTO CPOKa TaKHUX UCIIPaBIEHUH;

8) HapymleHHe cpoka MM INOpsAKa BBIaYM JOKYMEHTOB IO pe3ylbTaTaM
IIPE0CTaBIICHUS TOCYJAPCTBEHHOH YCIYTH;

9) npuocTaHOBIEHHE NPENOCTABICHUS TOCYIApCTBEHHOM YCIYTH, €CIH
OCHOBaHHS TIPUOCTAHOBJIEHHS HE IPEIyCMOTPEeHHl (elepalbHbIMHU 3aKOHAMH H
IPUHATHIMUA B COOTBETCTBHUU C HUMH HMHBIMH HOPMAaTHBHBIMHU IIPAaBOBBIMU aKTaMH
Poccuiickoit @enepanny, 3aKOHaMH ¥ MHBIMU HOPMAaTUBHBIMHU IIPABOBBIMU aKTaMU
HpkyTtckoii obnacTy;

10) TpeboBanue y 3asgBUTENS IPH NPEJOCTABIEHUH T'OCYAApPCTBEHHOM
YCIYrd IOKYMEHTOB HJIM HHQOPMALWH, OTCYTCTBHE M (HJIM) HENOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIKMCH IIPU IIEPBOHAYAJBHOM OTKa3ze B MpHUEeMe JOKYMEHTOB,
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HEOOXOAWMBIX Ul INPEAOCTaBIeHA# TIOCYJapCTBEHHOW yciyrd, Jubo B
NPENOCTABIIEHUH  TOCYNApPCTBEHHOH  yCNIYrd, 3a WCKIIOYEHHEeM  CIIy4aes,
IIPeyCMOTPEHHBIX IIYHKTOM 14 HacTosmero AIMUHUCTPAaTUBHOIO periiaMeHTa.

145. Xanoba moxer OBITH MMOJaHA B MUCBMEHHOW (GopMe Ha OyMaKHOM
HOCHTeJIe, B AJIEKTPOHHOH (hopMe OTHUM K3 CIEIYIOIINX CIIOCOO0B:

1) mugHO:

B MHHUCTEpCTBO mo azapecy: 664011, Hpkyrckas obnacte, r. UpkyTck,
yi. XKensibona, 8a;

B IlpaButensctBo Upkyrckoif obGnactu mo aapecy: 664027, Wpkyrckas
obnacts, r. UpkyTck, yiu. Jlenuna, 1a;

2) yepe3 OpraHu3ally TOYTOBOM CBA3M:

B MHMHHCTEpCTBO IO azapecy: 664011, HMpxyrckas obnacts, r. Mpkyrck,
yi. Xensboga, 8a;

B IIpaButensctBo Mpkyrckod obnmactd mo agpecy: 664027, Hpkyrckas
obnacts, . UpkyTck, yi. JlenuHa, 1a;

B LlenTp 3ansaroctu - o axpecam LIeHTpOB 3aHATOCTH;

3) Cc MOMOIIBIO CPENCTB SJIEKTDOHHOM CBSI3M (IIOCPEJCTBOM HCIIONB30BAHHUS
caiiTa MMHHCTEPCTBA, PETHMOHAIBHOIO [OpTaja, IyTeM HalpaBlieHHUs INMHUChMa Ha
aZipec 3JEKTPOHHOM IM0YTH MUHHCTEPCTRA);

4) c noMoIIBIO CPpeNCTB (GaKCUMMIBHOHM CBs3H 10 Teledony: (3952)33-45-98.

Xanoba, NOCTYNMBIIAS B MHHUCTEPCTBO, MOJICKUT PETUCTPALIMH B TEUCHHE
1 pabodero nHs co IHS ee MOCTYIUIEHUS, H B T€YEHHE TPeX pabouux JHEH Co JHS ee
PETHCTpallMM 3asBHUTENIO HANpaBisieTCs yBENOMJIEHHE O JaTe H MecTe ee
paccMOTpPEHHUS.

146. Ilpuem xano0 B NHCEMEHHOH (hOpMe TakXe OCYLIECTBISETCS B MECTE
IIPEOCTABIIEHUS] TOCYNApPCTBEHHOM yCiIyru (B MecTe, e 3asBUTENb IOJaBal
3agBJIEGHHE O TPENOCTAaBICHMU TIOCYHAapCTBEHHOH YCIyrH, HapylleHHe MOpsSaKa
KOTOpOH obOanyercs, nMuOO B MecTe, e paboTojaTelieM IONyYeH pe3yJbTar
YKa3aHHOM roCyZapCTBEHHOM YCIYIH).

147. Xanoba moxkeT OBITh TOJaHA TMPH JHUYHOM TPHEME 3asABUTENS B
COOTBETCTBHH C rpauKOM Ipuema.

IIpueM 3asBUTENS OCYIECTRISETCS:

1) B MHHHCTEpPCTBE - MUHHCTPOM HJIH YIIOJHOMOYEHHBIM JTHIIOM;

2) B llentpe 3aHsATOCTH - OWpeKTOpoM LleHTpa 3aHATOCTH WIIK
YIOJTHOMOYEHHEIM JIUL[OM.

148. IlpueM mpOBOAMTCS IO NpeABapUTENbHON 3amucu. CHeruaucT,
OCYILECTBIISIOIMI 3alliCh HAa JHYHBIA TpHeM, HHPOPMHPYET 3asBHTENS O Jare,
BpPEMEHH, MeCTe MpHeMa.

IIpu nYYHOM NpHEMe 3asBUTENb NPENBSBISIET JOKYMEHT, yIOCTOBEPSIOIINI
€ro JIM4YHOCTh. B ciydae ecnu xaiioda rogaercs npeAcTaBUTENIEM 3asiBUTENS, TAKXKE
IPEICTABISETCST  JOKYMEHT,  IOATBEPXKIAIOMIMHA  TOJHOMOYMS  JAaHHOIO
IIPEJICTABUTEINS HA OCYIIECTBICHHE AeHCTBUM OT UMEHH 3asBHTEJIS.

149. JKanoba momxHa comepKaTh:
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1) HauMeHOBaHHE OpraHa, e OCTABISIOMIETO FOCYJapCTBEHHYIO YCIYTY,
(dbamumio, UM, OTIECTBO (TIOCIeHee - PY HAIMYKKU) JOJDKHOCTHOI'O JIMIa OpraHa,
NPeIOCTABISIIONIET0  TOCYAapCTBEHHYIO  YCIyry, JubO  rocyZapCTBEHHOIO
rpaxgaHckoro cmyxamero HMpkyrckodt ofnacTu, penieHHs U OeHCTBUS
(be3peiicTBHE) KOTOPHIX 00XKaITyIOTCS;

2) daMuIHi0, UM, OTYECTBO (TOCIEAHee - MPH HAJIWYWM), CBEIEHUSA O
MECTe PETrUCTpallii — IOPUAMIECKOTO JIMLA, HHIABUAYAIBHOIO MpeIIpUHAMATENS,
a Takke HoMmep (HOMepa) KOHTaKkTHOTO TeinedoHa, anpec (azpeca) >IEKTPOHHOH
NOYTHl (IpU HaJIM4YKMK) W TIOYTOBBIHA ajpec, M0 KOTOPHIM JAOJDKEH OBITH HampaBiieH
OTBET 3asBUTEIIO;

3) cBemeHus 00 oOXamyeMBIX peUIeHHSIX H JeHcTBUAX (Oe3nelcTBUN)
opraHa, IpPeNOCTaBIAIOIIEr0 TIOCYIAPCTBEHHYIO YCIYTy, IOJDKHOCTHOIO JIHMIA
OpraHa, NpeJOCTABIIIOIIEr0 T'OCYJapCTBEHHYIO YCIyry, JTUOO rocynapCTBEHHOrO
rpakiaHckoro ciyxamero UpkyTckoi obnacTy;

4) [mOBOZBI, HA OCHOBAaHWM KOTOPHIX 3asSBUTENb HE COTTIaCeH C PELIeHHEM U
neiictBueM (Oe3nelicTBHEM) OpraHa, MpegoCTaBIAIOIIEro rocy 1JapCTBEHHYIO YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, IpefoCiasisIoIEero rocyJapCTBeHHYIO YCIyry, Tubo
rOCy/JapCTBEHHOTO TPaKJaHCKOro ciiysxamero Mpkyrckoi obnactu. 3asBHUTENEM
MOTYT OBITH MIPEJCTABIEHEI JOKYMEHTE! (IIPH HAJTMYHH), IIOATBEPKAAIONINE JOBOBI
3asBUTEN, JINOO HX KOIIHH.

150. [lomonMHUTENHHO B MUCHBMEHHOM Kayiobe MOTyT yKa3blBaThCs IIPHYUHBI
HecorJlacHsl C oO)kalyeMbIM pemieHHeM Hu (wiu) nelictBueM (Oe3meiicTBHEM),
00CTOSITENECTB, HA OCHOBAaHMM KOTOPBIX 3asBHUTENb CUMTAET, YTO HAPYIIEHBI €ro
npaBa, CBOOOJBI UM 3aKOHHBIE MHTEPECHI, CO3/aHbl MPEMSATCTBU K UX peanu3aldu
nub0 HE3aKOHHO BO3JIOXKEHA Kakasg-Tu0o 00s3aHHOCTH, TpeboBaHuss 00 OTMEHe
pelleHys, O TpPHU3HAHUM HEe3aKOHHBIM NeHCTBUS (Oe3neiicTBUs), a TaKkKe HHbIE
CBeJIeHUs], KOTOPBIE 3asBUTENIh CUATAET HEOOXOAUMBIM COODIIUTE.

151. K muceMeHHOH >anobe MOryT OBITh NPHJIOXKEHBl COOTBETCTBYIOIHE
NOKYMEHTBl M MaTepuaibl JUO0 WX KOIMUH, TOATBEPXKAAIOIKE H3JIOKEHHBIE
obcTosiTenbeTBa. B TakoM citydae 3asBUTENEM IPUBOIUTCS IIePEUeHb MIPHIAaraeMbIX
JIOKYMEHTOB U MaTEpPHAJIOB.

152. Ecnu  HOKYMEHTH, MMEIOIME CYLIECTBEHHOE 3Ha4eHuWe Uit
paccMOTpeHUs JKalo0bl, OTCYTCTBYIOT WM HE NPUIIOXKEHBI, 3asBUTEIb B TEYCHUE
naTH pabouux IHEH co OHS pPEerucTpalldy JXKajoObl yBemomisieTcs: (IMMCBMEHHO, C
HCIIONIE30BaHHEeM CpEeACTB Telne(OHHOH miu (aKCUMUIBHOM CBsi3HU, JubO 1O
SJIEKTPOHHOM TIOYTE) O TOM, YTO PAaCCMOTPEHME XajloOBl M IPHUHATHE PpEIICHHUS
OynyT ocymecTBaATbcs ©Oe3 ydera [JOBOJOB, B IMOJATBEPXKAECHHE KOTOPBIX
JIOKYMEHTBI He MpeCTaBIeHBIL.

153. IIpu paccMOTpeHHH KaJoObI:

1) obecrnieunBaeTcss OOBEKTHBHOE, BCECTOPOHHEE M  CBOEBPEMEHHOE
paccMoTpeHue Xajno0bl, B ciiydae HeOOXOIUMOCTH - C y4acTHeM 3asBUTENs (ero
NIpeICTaBUTES ), HATIPABUBIIIETO X100y,
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2) Do pe3ynpTaTaM pacCMOTPEHWS] JKajloObl IPHUHUMAIOTCS  MEpHI,
HalpaBJieHHbIE Ha BOCCTAHOBJICHHME (UIM 3aIlMTY HapyLIEHHBIX IpaB, cBOOOA U
3aKOHHBIX UHTEPECOB 3asBUTEI;

3) no npocebe 3asBUTenss oOecmeuMBaeTCS IMPENOCTABIEHHE €My
uHGOPMAITUK U JOKYMEHTOB, HEOOXOMMMEIX Uil OOOCHOBAaHUS U PacCMOTPEHHS
Xayo0bl, B TeueHHe 3 pabouux JHeH co JHS perrcTpaIiiy JXajlo0bl.

154. B ynoBneTBopeHHH Xaji00bl OTKa3bIBAE€TCS B CIEIYIOLIUX CIydasX:

1) ecnmu mOBOABI, HAa OCHOBAHMM KOTOPBLIX 3asBUTENh HE COIJIACEH C
penieHueM U aelicTBueM (Oe3neiicTBreM) LleHTpa 3aHATOCTH, MUHUCTEPCTBA U (MJTH)
pabotHukoB  lleHTpa  3aHATOCTH, MAODKHOCTHBIX  JIMLl  MHHHCTEpCTBa,
rOCyJapCTBEHHBIX  TpPaXJaHCKUX  cioyxamux  Mpkyrckod — obrmactu  He
IIOATBEPIUIIUCE;

2)  ecnu xanoba He COOTBETCTBYET TPeOOBaHUAM, YCTAHOBIEHHBIM YaCThIO
5 cratsu 11.2 @enepanbsHOro 3akoHa Ne 210-03;

3) HanmMuyuMe BCTYNMBILErO B 3aKOHHYIO CHJIy pelleHHs Cyha,
apOUTPa)KHOTO Cyaa IO )Kajmobe 0 TOM Xe IPeIMETe | 110 TeM K& OCHOBaHUSIM;

4)  Hanmuuusa pemeHUs 00 YIOBIETBOPEHUH XKanoObl nmbo 00 oTkaze B
yIOBIETBOPEHHUH JKal00Bbl, IPUHATOTD paHee B OTHOLIEHHH TOTO K€ 3asIBUTENS U I10
TOMY K€ TIPEAMETY XKaJloOBbI.

155. JKanoOr! He pacCMaTpUBAIOTCS 10 CYIECTBY B CIEAYIOIKX CIydasX:

1) ecnu TekcT xajoObl, B TOM 4YHcie (paMHUIMsl U TOYTOBBIM ajpec, He
NO/11aeTCsl IPOYTEHHUIO;

2) ecnm xanmoba CONEPXKUT HENEH3ypHble JHOO OCKOpPOHTENBHBIE
BBIDQ)KEHUS, YIpO3bl JKU3HH, 3IOPOBBI0 W HMyllecTBY pabotHukoB Ilentpa
3aHSTOCTH, [OJDKHOCTHBIX JIHI[ MHUHHCTEPCTBA, TOCYJApPCTBEHHBIX TIPaXKTAHCKUX
ciyxamux MpkyTcko# 061acTH, a TakikKe 4JIEHOB X CEMEH.

156. YKamoba, moctynuBmias B L{eHTp 3aHATOCTH, MUHHUCTEPCTBO, MOIJIEIKUT
paccMOTpeHHIO B TedeHHe 15 pabouyux OHEH co OHS ee perucTpanyy, B Cloydae
obxarnoBaHus OTKaza paboTHuka lLleHTpa 3aHATOCTM B IpHeMe JOKYMEHTOB Yy
3asgBUTENS MO0 B MCHPABIEHUH JOIYIISHHBIX ONEYaTOK U OUIMOOK WM B Clydae
o0)xaloBaHuUsI HAPYIIEHUSI YCTAHOBIEHHOTO CPOKa TaKWX WCIIPABJIEHUH - B TeUEHHE
ISTH pabo4yux JHEH co HS ee perucTpaluu.

Xanoba, moctynuBmasi B IIpaBurensctBo MpkyTckoil obimacTy, MOANENKUT
PacCMOTPEHHIO B MOPSIKE, YCTAHOBIEHHOM 3aKOHOATEIBCTBOM.

157. Tlo pesynbraraM pacCMOTPEHHs JKaNOOBl NPUHUMAETCS OIHO U3
CIEeYIOLIUX PEILICHHU:

1)  xamoba ynoBieTBOpsieTCsl, B TOM YHCIIe B (DOpME OTMEHBI NPUHSATOTO
pELIeHNs], HCIpaBIeHUsl [OMYILIEHHBIX OINeYaToOK M OIIMOOK B BBIJAHHBIX B
pe3yibTaTe IpeNOCTaBIE€HUs TOCYNApCTBEHHOM YCIyrH JOKyMEHTaxX, BO3Bparta
3agBUTEII0 JIEHEeXHBIX CPEACTB, B3UMaHHUE KOTOPBIX HE MPEIyCMOTPEHO
HOPMAaTUBHBIMH IIpaBOBEIMH akTamu Poccuiickoii ®@enepandy, HOPMaTUBHBIMHU
IIpaBOBBIMHU akTaMu MpkyTckoii obnactu;

2) B yZAOBIETBOPEHUH >KaJlOOBI OTKa3bIBAETCSI.
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ITpu ynoBneTBopeHUH Xanobsi paboTHUK LleHTpa 3aHATOCTH, AODKHOCTHOE
JUI0 MUHUCTEPCTBa, HaJElIeHHble ITOJIHOMOYHUSMHU II0 PacCMOTPEHHIO Kalloo,
NPUHUMAIOT UCYEPIIBIBAIOIINE MEphl N0 YCTPAHEHHIO BBISIBICHHBIX HApYLICHHH, B
TOM 4YHCJI€ II0 BBIJ]aue 3asBHUTENI0 pe3yjbTaTa TIOCYHNApPCTBEHHOH YCIIyI'd, HE
no3aHee NATA pabouux JHEH cO [HA NPUHATHS pPEIIEeHUs, €CId HHOe He
YCTaHOBIIEHO 3aKoHOAaTenbcTBOM Pocculickoi @enepanuu.

158. He mno3mHee nOHS, CHEOYIOLIEro 3a J[HEM IIPUHATHS PpELIEHHs,
yKa3zaHHOTO B TmyHKTe 157 HacTosmero AJIMHHHCTPATUBHOIO pErjiaMeHTa,
3asBUTENO (€ro IPEACTaBUTEN0) B NUCBMEHHOH (POpME M IO €ro XKEIaHWio B
DJIEKTPOHHOW (OpMe HampaBiIAETCS MOTHBHPOBAHHBIA OTBET O pe3ylbTaTax
PacCMOTPEHHUSI JKATOO0EL.

159. B otBeTe no pe3ynbTaTaM pacCMOTPEHUS HKaloObl YKa3bIBArOTCS

1) HauMeHOBaHHE Llentpa 3aHSATOCTH WK MHHHCTEPCTBA,
PacCMOTPEBIIIETO JXaI00y, JODKHOCTE, (DaMHIIHS, UM ¥ OTHECTBO (TIOCIeIHee - TIPU
HAJIMYMK) JOJDKHOCTHOTO JIMIla MUHUCTEPCTBA MIIM paboTHUKa lleHTpa 3aHsATOCTH,
NPUHABILIETO PEIIeHKe 10 Kayobe;

2) HoMep, HaTa, MECTO TiPHHATHS pEIIeHWs, BKIIOYas CBEACHHUSA O
IOJDKHOCTHOM JIMIIE, pellieHue WK AeiicTBre (0e3aelicTBIE) KOTOPOro obxaiyercs;

3)  dammmusa, uMsa, oTdecTBO (TIOCIEqHEE - MPH HAJIMYUW) TpaKJaHWHA,
YIIOTHOMOYEHHOTO JIEHCTBOBATh OT UMEHHM 3aSBUTEIS, [IOJ]ABILETO XKaJo0Y;

4) . OCHOBaHHS ISl IPUHATHS PELISHHUS I10 JKanobe;

5)  mpuHATOE MO Xanobe pelieHue;

6) B chydae, eciu xanoba npu3HaHa 00OCHOBaHHOM, - CPOKH yCTpaHEHUs
BEISIBIIEHHBIX HapyleHWH, B TOM 4YHCIE CpPOK IIPEJOCTaBIIEHHsS pe3yibTaTa
rocyaapCTBEHHOH YCIyTH;

7)  cBemeHHUA O nopsake 00KaJoBaHUs IPUHATOTO II0 Kanobe pereHus.

160. B cnyuae npuzHaHus Xayio0bI MOJJIeXaIEH yIOBIETBOPEHHUIO B OTBETE
3asfBUTENIO, YKa3aHHOM B TIyHKTe 158 Hacrosmero AJIMUHHUCTPAaTUBHOIO
pernamMeHnTa, JaeTcsi HHpopMarus 0 ASHCTBUSIX, OCYIIECTBISEMBIX JODKHOCTHBIMA
JMUI@aMUA ~ MHHHUCTepcTBa, pabotHukamu IleHTpa  3amsTocTH, B  LEISIX
He3aMeJIUTENbHOT0 YCTPAaHEeHHs BBISBICHHBIX HApyIIeHWH @IpU OKa3aHWUH
rOCy/JapCTBEHHOM YCIYTH, a TakKe IPUHOCATCS W3BUHEHUS 3a JOCTaBJIECHHBIE
HeynoOcTBa W yKasbpiBaeTcs WHOOpHanus O NalbHEHIIUX NeHCTBUSX, KOTOpHIE
HE00XOIMMO COBEPIIUTD 3aSBUTEINIO B LENIAX MOIYYeHHS TOCYJapCTBEHHON YCIIyTH.

B ciydae MpU3HAHHS JKaloOBI He IOJUIeKaINell YIOBIETBOPEHHIO B OTBETE
3aiBHTEI0, YKa3aHHOM B IyHKTe 158 Hacrosmero AJIMHUHUCTPaTUBHOIO
periiaMeHTa, NArTcs apryMEHTHPOBaHHBIE PasbsCHEHUS O INPUYHHAX MPUHATOrO
pelleHus, a TaKKe HHQOpMaLHs O MopsiAKe 00XKalOBaHUS MPUHATOTO PEIICHHUS.

161. Pemenue, NIpUHATOE IO pe3yiNbTaTaM PaCCMOTPEHHS KAJOOBI, MOXKET
OBITH 00’kaJIOBaHO B IOPSAIKE, YCTAHOBIEHHOM 3aKOHOAATENILCTBOM Poccuiickoit
Qenepanum.

162. B nensx o0oCHOBaHMS M pPacCMOTpPEHHUs XaloOBl 3asBUTENb BIIPABE
obpatutecsi B LleHTp 3aHATOCTH, MHHHCTEpPCTBO, IIpaBuTenscTBo HMpKyTckoi
obJiacTH, 3a NoNy4eHreM He0OXOIUMBIX JOKYMEHTOB H MH(MOPMAaIUH.
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163. Cpox HampaBieHHs 3ampamyBaeMod HWHGMOpMaLMKM  3asBUTEIIO
COCTaBIIIeT TPU paboUMX IHS CO IHS PETUCTPaLMU JAaHHOIO 3arpoca.

164. B ciyuae ycraHOBIEHHUS B XOAE WJIH IO pe3yJbTaTaM pPacCMOTPEHHS
XKalmobbl TNpPHU3HAKOB COCTaBa aJMHHHCTPATHBHOIO IIPABOHAPYIIEHUS WK
MIPECTYIUICHUS JODKHOCTHOE JIUI0, HA/IEIEHHOE TIOJIHOMOYHSIMY 10 PACCMOTPEHHIO
Kanob, He3aMeITUTENbHO HalpaBlsSeT HWMEIONIHecs MaTepualibl B OpraHbl

IPOKYpPaTypHI.

I'masa 37. OPTAHBI TOCY IAPCTBEHHOM BJIACTU, A TAKXXE UX

JOJDKHOCTHBIE JIMLIA, TOCY JAPCTBEHHBIE I'PAYKTAHCKUE

CJIIVXXAIME UPKYTCKOM OBJIACTH, YIIOJJHOMOYEHHELIE HA
PACCMOTPEHUME XXAJIOBBI, KOTOPBIM MOXET BbITh HATIPABJIEHA
JXAJIOBA 3ASIBUTEJIS B JOCY IEBHOM (BHECY IEBHOM) TIOPSIZIKE

165. 3asgBUTENM MOTYT HampaBUTh Xaoby B mocynebHoM (BHecymeOHOM)
nopsake B LlenTp 3amsTocTH (HAa WM JUpPEKTOpa WM JIAIA, BPEMEHHO
HCIIOJNHSIONIET0 ero 0053aHHOCTH), B MUHUCTEPCTBO (Ha UMSI MUHUCTpPA WM JIMLA,
BPEMEHHO HCIONHAOLIETO ero obss3anHoctu), B IlpaBurensctBo HMpKyTckoii
obnacTH.

166. PaccMoTpeHue xajlo0b! OCYIIECTBIISETCS:

1) B IlpaBurensctBe MpKyTckoit obnactu - KypUPYIOIIUM 3aMECTHUTENIEM
IIpencenarens IlpaButenscTBa MpkyTckoit 00nacTé WM YIIOJIHOMOYEHHBEIM HM
JTHIIOM;

2) B MHHHUCTEPCTBE - MUHHCTPOM WJIH YIIOJHOMOYEHHBIM UM JIUILIOM;

3) B lleHTpe 3aHATOCTH - MUPEKTOPOM (JIMIIOM, BPEMEHHO WCIIONHSFOIIHM
ero 00s3aHHOCTH) WU YIIOJIHOMOYEHHBIM MM JTHIIOM.

167. Xanobsl Ha pemenusi, aeiictBus (Oe3meiicTBue) mupekropa LleHTpa
3aHATOCTM IOAAIOTCS B MHHHCTepcTBO. JKanmoObl Ha pelleHus, IeWCTBUA
(be3neiicTBre) MUHUCTpa NojaroTcs B [IpaBuTenseTBo MpKyTCKoii obnacTu.

['nasa 38. CITOCOBBI MTH®OPMWPOBAHWS 3ASIBUTEJIEM O TTOPSJIKE
IMOJAYN 1 PACCMOTPEHMA XKAJIOBBI

168. HudopmupoBanue 3asBuTeNeil O MOpSOKE NOJAYH H PACCMOTPEHHS
YKaJ00bI OCYIIECTBISIETCS:

1) mOpu NTUYHBIX ¥ NHUCBMEHHBIX OOpalleHUsX 3asBHUTEICH B MHUHHCTEPCTBO,
LlenTpHI 3aHATOCTH;

2) ¢ mnoMomplo TeneOHHOM CBA3H, BKIIOYas aBTOHMH()OPMHUPOBAHUE
(koHTakTHas WH(OpMalMs yKa3aHa Ha caiiTe MHHHCTEPCTBA, HA PETMOHAILHOM
roprae);

3) e IIOMOIIBIO UH(POPMALMOHHO-TEIEKOMMY HUKAITHOHHOH CeTH
«MuTepHeT», BKIOYAs CAaT MHHHUCTEPCTBA U 3NEKTPOHHYIO ITOYTY MHHHCTEPCTBA,
yKa3aHHYI0 Ha caiTe MHHHCTEPCTBA, a TAaKXKE IIOCPEICTBOM pPETrHOHAIBHOTO
noprana;
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4) myrem pasMemeHHs HHQOpPMauWM Ha UHPOPMALMOHHBIX CTEHJAX,
pa3MelaeMbIX B IIOMEIIEHUAX MUHUCTEPCTBA, L[EeHTPOR 3aHATOCTH.

I'nasa 39. IEPEYEHh HOPMATHMBHBIX [TPABOBBIX AKTOB,
PET'YJIMPYIOIIUX TTOPSZIOK JOCYAEBHOI'O (BHECY IEBHOI'O)
OBXXAJIOBAHUS PEILIEHWIA U IEUCTBUM (BE3EMCTBIS)
VICTIOJTHUTEJIbHOI'O OPT"AHA, TTPEJOCTABJLSIIOLLETO
I'OCYJTAPCTBEHHOI'O YCJIVI'Y, A TAKXE EI'O JJOJDKHOCTHBIX JIMLI,
I'OCYJAPCTBEHHBIX 'PAXKITAHCKUX CITYKAILUX UPKYTCKOM
OBJIACTH

169. OrtHoweHus, BOHUKAIOIIHME B CBS3H C DPETYJIHPOBAHMEM IOPSIKA
nocynebHoro (BHeCYneOHOro) 06XKanoBaHus pelieHui W aeicTsuil (6e3melcTBus)
MHHUCTEpCTBa, ILleHTpa 3aHATOCTH, a TaKKe HX JOJDKHOCTHBIX JIMI],
TOCy/lapCTBEHHBIX TpaXHaHCKHX Cryxammx MpkyTckoil obnactu, perymupyrorcs
CIIEYIOIIMMKY HOPMaTHBHBIMH IIPABOBBIMH aKTAMH:

1)  ®enepansHbM 3aKk0HOM Ne 210-D3;

2)  TOCTaHOBIEHHEM IlpaBuTenscTBa HpkyTtckoi obmactu
or 28 ceHtabps 2012 roma Ne 526-nm «O6 yreepxnenuu IlomoxeHus o6
OCOOEHHOCTAX IOJAYH ¥ PAcCMOTPEHHs >Kano® Ha pelleHHs H IeHCTBHS
(Ge3peiicTBrE) HCIONHUTEIBHBIX OPraHOB TIOCYIapCTBEHHOM BoacTd MpKyTCKoit
00NacTd W MX JOJDKHOCTHBIX JIHI, TOCYJapPCTBEHHBIX TPAXIAHCKHX CITYKallUX
Vpkyrckol obmactd, a TaKKe Ha pelieHus u JedctBus  (OeszeiicTHe)
MHOTOQYHKIHOHANBHOTO  IEHTpPa  NPEIOCTaBIeHHs  TOCYyHNapCTBEHHBIX |
MYHHIIUIIAJIBHBIX ~ yCIYT,  pabOTHMKOB  MHOTO(YHKI[MOHAIFHOTO  IIEHTpa
NPEeNOCTaBICHNs FOCYAaPCTBEHHBIX W MYHHUIUIIAIBHBIX YCIIYT IPH NPENOCTABIEHHH
rocyapcTBeHHBIX yciuyr UpkyTckoit obmacTuy.

170. IlepeuyeHpr HOPMATHMBHBIX IPABOBEIX AKTOB, PETYIHPYIOIMX IOPSIOK
nocynebHoro (BHecyneOHOro) obxanoBaHus pElleHHN u aelicTBuil (6e3meHcTBys)
MUHHUCTEPCTBA, LleHTpa 3aHATOCTH, @ TaKkKe WX JODKHOCTHBIX  JIMII,
TFOCYNapCTBeHHBIX TIpaXOaHCKHX chyxamux WpkyTckoil o6nacTd, TOIIEXHUT
00s13aTeNBHOMY Pa3MELIEHUIO Ha PETHOBAIBHOM TIOpPTAJIE.



